
 
INVITATION FOR BID 

IFB FY24-086-04 
ROOFING REPLACEMENT AND REPAIRS (FEDERALLY 

FUNDED) 
 

 

City of Phoenix 

Housing Department 

251 W Washington St., 4th Floor 

Phoenix, AZ 

85003 
 

 

 

 

RELEASE DATE: August 16, 2023 

DEADLINE FOR QUESTIONS: September 1, 2023 

RESPONSE DEADLINE: September 13, 2023, 3:00 pm 

 

 



City of Phoenix 
INVITATION FOR BID 

IFB FY24-086-04 
Roofing Replacement and Repairs (Federally Funded) 

 
1. INTRODUCTION ................................................................................................................ 3 

2. INSTRUCTIONS ................................................................................................................. 4 

3. SCOPE OF WORK ............................................................................................................13 

4. STANDARD TERMS AND CONDITIONS ..........................................................................28 

5. SPECIAL TERMS AND CONDITIONS ...............................................................................41 

6. FEDERAL CONTRACT CLAUSES - HOUSING HUD SPECIFIC .......................................52 

7. DEFENSE AND INDEMNIFICATION .................................................................................58 

8. INSURANCE REQUIREMENTS ........................................................................................59 

9. SUBMITTALS ....................................................................................................................62 

Attachments: 

A - Submittals - Costs and Payments rev 2-2023 

B - Pricing Schedule 

C - Submittals - Contractor Licensing Requirements rev 2-2023 

D - Submittals - References rev 2-2023 

E - Submittals - 24 Hour Emergency Contact rev 2-2023. 

F - Submittals - Warranty rev 2-2023 

G - Submittals - Debarment & Exclusion rev 2-2023 

H - Submittals - Conflict of Interest and Transparency rev 2-2023 

I - Submittals - Offer Page rev 3-2023 

J - Acceptance Form 2023 rev 2-2023 

K - Ancillary Request Summary Worksheet  



Invitation For Bid #IFB FY24-086-04 
Title: Roofing Replacement and Repairs (Federally Funded) 

3 

1. INTRODUCTION
1.1. Summary 
The City of Phoenix Housing Department is looking for Contractors to provide installation and 
repairs of roofs and roofing systems. Roof repairs and replacements will be for City-owned 
properties such as the Senior Housing Sites, Scattered Sites Single-family houses, and Housing 
Administration buildings on an as-needed basis. These are federally funded projects; therefore, 
all HUD, Section 3, and Davis-Bacon requirements apply. 

1.2. Contact Information 
Melanie Bynoe-Torzala 
Management Assistant II – Contracts and Procurement 
251 W Washington St., 4th Floor 
Phoenix, AZ 85003 
Email: melanie.bynoe.torzala@phoenix.gov 
Phone: (602) 262-4927 

Department: 
Housing Department 

1.3. Timeline 
Schedule of Events 

The City reserves the right to change dates, times, and locations, as necessary. The City does 
not always hold a Pre-Offer Conference or Site Visit. 

To request a reasonable accommodation or alternative format for any public meeting, please 
contact the Procurement Officer (Melanie Bynoe-Torzala) at (602) 262-4927/Voice or 711/TTY, 
or melanie.bynoe.torzala@phoenix.gov, no later than two (2) weeks prior to the meeting. 

Solicitation Issue Date August 16, 2023 

Pre-Offer Conference 
(Non-Mandatory) 

August 30, 2023, 9:00am     WebEx 

https://cityofphoenix.webex.com/cityofphoenix/j.php?MTID=me584ee8d65485d284cf67af967431e25 
Join by meeting number  
Meeting number (access code): 2630 807 1523   

Meeting password: 9MfNxdSSJ74   
415-655-0001

Written Inquiries Due Date September 1, 2023, 3:00pm 

Offer Due Date September 13, 2023, 3:00pm      hou.procurement@phoenix.gov 

mailto:melanie.bynoe.torzala@phoenix.gov
tel:(602)262-4927
https://cityofphoenix.webex.com/cityofphoenix/j.php?MTID=me584ee8d65485d284cf67af967431e25
mailto:hou.procurement@phoenix.gov
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2. INSTRUCTIONS
2.1. Description – Statement of Need 
The City of Phoenix invites sealed offers for roofing repairs and replacement for a five-year 
contract commencing on or about February 1, 2024, in accordance with the specifications and 
provisions contained herein or the “Effective Date” which is upon award by City Council, 
conditioned upon signature and recording by the City Clerk’s department, as required by the 
Phoenix City Code, whichever is later. 

Roof repairs and replacements will be for City-owned properties such as the Senior Housing 
Sites, Scattered Sites Single-family houses, and Housing Administration buildings on an as-
needed basis. 

This solicitation is available through Arizona Relay Service 7-1-1. Please call TTY 800-367-8939 
for assistance. 

Notwithstanding the foregoing, this Agreement will terminate upon the earliest occurrence: by 
reaching the end of the term including any extensions exercised, or termination pursuant to the 
provisions of this Agreement. 

2.2. City's Vendor Self-Registration and Notification 
Vendors must be registered in the City’s procurePHX Self-Registration System at 
https://www.phoenix.gov/procure to respond to solicitations and access procurement 
information. The City may, at its sole discretion, reject any offer from an Offeror who has not 
registered. 

2.3. Preparation of Offer 
All forms provided in Submittal Section must be completed and submitted with the Offer. The 
signed and completed Conflict of Interest and Transparency form must be included or your Offer 
may be deemed non-responsive. 

It is permissible to copy Submittal forms if necessary. Erasures, interlineations, or other 
modifications of the Offer must be initialed in original ink by the authorized person signing the 
Offer. No offer will be altered, amended or withdrawn after the specified offer due date and time. 
The City is not responsible for Offeror’s errors or omissions. 

All time periods stated as a number of days will be calendar days. 

It is the responsibility of all Offerors to examine the entire solicitation and seek clarification of 
any requirement that may not be clear and to check all responses for accuracy before 
submitting an offer. Negligence in preparing an offer confers no right of withdrawal after due 
date and time. Offerors are strongly encouraged to: 

A. Consider applicable laws and/or economic conditions that may affect cost, progress,
performance, or furnishing of the products or services.

B. Study and carefully correlate Offeror’s knowledge and observations with the solicitation
and other related data.

https://www.phoenix.gov/procure
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C. Promptly notify the City of all conflicts, errors, ambiguities, or discrepancies that Offeror 
has discovered in or between the solicitation and other related documents. 

D. The City does not reimburse the cost of developing, presenting or providing any 
response to this solicitation. Offers submitted for consideration should be prepared 
simply and economically, providing adequate information in a straightforward and 
concise manner. The Offeror is responsible for all costs incurred in responding to this 
solicitation. All materials and documents submitted in response to this solicitation 
become the property of the City and will not be returned. 

E. Offerors are reminded that the specifications stated in the solicitation are the minimum 
level required and that offers submitted must be for products or services that meet or 
exceed the minimum level of all features specifically listed in this solicitation. Offers 
offering less than any minimum specifications or criteria specified are not responsive and 
should not be submitted. 

F. Offer responses submitted for products considered by the seller to be acceptable 
alternates to the brand names or manufacturer’s catalog references specified herein 
must be submitted with technical literature and/or detailed product brochures for the 
City’s use to evaluate the products offered. Offers submitted without this product 
information may be considered as non-responsive and rejected. The City will be the sole 
judge as to the acceptability of alternate products offered. 

G. Prices will be submitted on a per unit basis by line item, when applicable. In the event of 
a disparity between the unit price and extended price, the unit price will prevail unless 
obviously in error. 

2.4. Fixed Offer Price Period 
All offers shall be firm and fixed for a period of 180 calendar days from the solicitation opening 
date. 

2.5. Obtaining a Copy of the Solicitation and Addenda 
Interested Offerors may download the complete solicitation and addenda from 
https://solicitations.phoenix.gov/. Any interested Offerors without internet access may obtain this 
solicitation by calling the Procurement Officer or picking up a copy during regular business 
hours at the City of Phoenix, Finance Department, Central Procurement Division, 251 W 
Washington Street, 8th Floor, Phoenix, AZ. It is the Offeror’s responsibility to check the website, 
read the entire solicitation, and verify all required information is submitted with their Offer. 

2.6. Exceptions 
Offeror must not take any exceptions to any terms, conditions or material requirements of this 
solicitation. Offers submitted with exceptions may be deemed non-responsive and disqualified 
from further consideration in the City’s sole discretion. Offerors must conform to all the 
requirements specified in the solicitation. The City encourages Offerors to send inquiries to the 
Procurement Officer rather than including exceptions in their Offer. 

https://solicitations.phoenix.gov/
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2.7. Inquiries 
All questions that arise relating to this solicitation should be directed via email to the 
Procurement Officer and must be received by the due date indicated in the Schedule of Events. 
The City will not consider questions received after the deadline. 

No informal contact initiated by Offerors on the proposed service will be allowed with members 
of City’s staff from date of distribution of this solicitation until after city council awards the 
contract. All questions concerning or issues related to this solicitation must be presented in 
writing. 

The Procurement Officer will answer written inquiries in an addendum and publish any 
addendums on the Procurement Website. 

2.8. Addenda 
The City of Phoenix will not be responsible for any oral instructions made by any employees or 
officers of the City of Phoenix regarding this solicitation. Any changes will be in the form of an 
addendum. The Offeror must acknowledge receipt of any/all addenda by signing and returning 
the document with the Offer submittal. 

2.9. Business in Arizona 
The City will not enter contracts with Offerors (or any company(ies)) not granted authority to 
transact business, or not in good standing, in the state of Arizona by the Arizona Corporation 
Commission, unless the Offeror asserts a statutory exception prior to entering a contract with 
the City. 

2.10. Licenses 
If required by law for the operation of the business or work related to this Offer, Offeror must 
possess all valid certifications and/or licenses as required by federal, state or local laws at the 
time of submittal. 

2.11. Certifications 
By signature in the Offer section of the Offer and Acceptance page(s), Offeror certifies: 

• The submission of the Offer did not involve collusion or other anti-competitive practices. 

• The Offeror must not discriminate against any employee, or applicant for employment in 
violation of Federal or State Law. 

• The Offeror has not given, offered to give, nor intends to give at any time hereafter, any 
economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, 
or service to a public servant in connection with the submitted Offer. 

2.12. Submission of Offer 
Offers must be in possession of the Department on or prior to the exact time and date indicated 
in the Schedule of Events. Late offers will not be considered. The prevailing clock will be the 
City Department’s clock. 
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Offers must be submitted in one of the following ways: 

A. Submitted in a sealed envelope and the following information should be noted on the 
outside of the envelope: 

1. Offeror’s Name 

2. Offeror’s Address (as shown on the Certification Page) 

3. Solicitation Number 

4. Solicitation Title 

5. Offer Opening Date 

6. Such offers must be completed in ink or typewritten. Include the number of copies 
that are required as indicated in the Submittal section. 

B. Submitted electronically by email to hou.procurement@phoenix.gov and the following 
information should be noted in the email: 

1. Offeror’s Name 

2. Offeror’s Address (as shown on the Certification Page) 

3. Solicitation Number 

4. Solicitation Title 

5. Offer Opening Date 

6. Due to file size limitations for electronic transmission (for sending or receiving), 
Offers sent by email may need to be sent in parts with multiple emails. It is the 
responsibility of the Offeror to ensure that the Offer (including all parts if sent in 
multiple emails) is timely and to confirm that there are no technical reasons that any 
offer submitted electronically may be delayed. The date and time on the email(s) as 
received/stamped by the City’s inbox will provide proof of submission and verification 
whether the Offer was received on or prior to the exact time and date indicated in the 
Schedule of Events. 

7. Any original documents (such as bonds, guaranties, powers of attorney), if required 
by the solicitation, must be separately delivered to and received by the City on or 
prior to the exact time and date indicated in the Schedule of Events, with a clear 
indication of the Offer for which it is attributed. 

C. If available for this solicitation, submitted electronically by file transfer site. For 
instructions to upload a digital offer, Offeror must first indicate its intent to apply (and 
submit a completed “intent to apply” form, if provided in the solicitation) by email to 
hou.procurement@phoenix.gov and the following information should be noted in the 
email: 

1. Offeror’s Name 



Invitation For Bid #IFB FY24-086-04 
Title: Roofing Replacement and Repairs (Federally Funded) 

8 

 

2. Offeror’s Address (as shown on the Certification Page) 

3. Solicitation Number 

4. Solicitation Title 

5. Offer Opening Date 

6. It is the responsibility of the Offeror to ensure that the Offer is timely and to confirm 
that there are no technical reasons that any offer submitted electronically may be 
delayed. The date and time on the upload as received/stamped by the City’s file 
transfer site will provide proof of submission and verification whether the Offer was 
received on or prior to the exact time and date indicated in the Schedule of Events. 

7. Any original documents (such as bonds, guaranties, powers of attorney), if required 
by the solicitation, must be separately delivered to and received by the City on or 
prior to the exact time and date indicated in the Schedule of Events, with a clear 
indication of the Offer for which it is attributed. 

2.13. Withdrawal of Offer 
At any time prior to the solicitation due date and time, an Offeror (or designated representative) 
may withdraw the Offer by submitting a request in writing and signed by a duly authorized 
representative. If Offeror withdraws the Offer electronically by email to the Procurement Officer, 
the request to withdraw must be in the form of a letter attached to the email that includes either 
an image of the duly authorized representative’s signature or an electronic signature from a 
verifiable source, such as Adobe Sign, DocuSign or a similar verifiable software program. 

2.14. Offer Results 
Offers will be opened on the offer due date, time and location indicated in the Schedule of 
Events, at which time the name of each Offeror, and the prices may be read. Offers and other 
information received in response to the solicitation will be shown only to authorized City 
personnel having a legitimate interest in them or persons assisting the City in the evaluation. 
Offers are not available for public inspection until after the City has posted the award 
recommendation on the City’s website. 

The City will post a preliminary offer tabulation on the City’s website, 
https://solicitations.phoenix.gov/Awards within five business days of the offer opening. The City 
will post the information on the preliminary tabulation as it was read during the offer opening. 
The City makes no guarantee as to the accuracy of any information on the preliminary 
tabulation. Once the City has evaluated the offers, the City will post an award recommendation 
on the website. By signing and submitting its Offer, each Offeror agrees that this posting of the 
award recommendation to the City’s website effectively serves as the Offeror’s receipt of that 
notice of award recommendation. The City has no obligation to provide any further notification to 
unsuccessful Offerors. 

https://solicitations.phoenix.gov/Awards
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2.15. Pre-Award Qualifications 
Offeror must have been in operation a minimum of 5 years. The Offeror’s normal business 
activity during the past 5 years will have been for providing the goods or services in this 
solicitation. 

Upon notification of an intent to award, the Offeror will have ten calendar days to submit a 
complete certificate of insurance in the minimum amounts and the coverages as required in the 
Insurance Requirements of this agreement. Insurance requirements are non-negotiable. 

2.16. Award of Contract 
Unless otherwise indicated, award(s) will be made to the most responsive, responsible 
Offeror(s) who are regularly established in the service, or providing the goods, contained in this 
solicitation and who have demonstrated the ability to perform in an acceptable manner. 

A. Factors that may be considered by the City include: 

1. Technical capability of the Offeror to accomplish the scope of work required in the 
Solicitation. This may include performance history on past and current government or 
industrial contracts; and, 

2. Demonstrated availability of the necessary manpower (both supervisory and 
operational personnel) and necessary equipment to accomplish the scope of work in 
the Solicitation; and, 

3. Safety record; and, 

4. Offeror history of complaints and termination for convenience or cause. 

B. Notwithstanding any other provision of this solicitation, the City reserves the right to: (1) 
waive any immaterial defect or informality; or (2) reject any or all offers or portions 
thereof; or (3) reissue a solicitation. 

C. A response to a solicitation is an offer to contract with the City based upon the terms, 
conditions, and specifications contained in the City’s solicitation. Offers do not become 
contracts until they are executed by the Chief Procurement Officer or Department 
Director. A contract has its inception in the award, eliminating a formal signing of a 
separate contract. For that reason, all of the terms, conditions and specifications of the 
procurement contract are contained in the solicitation, and in any addendum or contract 
amendment. 

2.17. Solicitation Transparency Policy 
Commencing on the date and time a solicitation is published, potential or actual Offerors or 
respondents (including their representatives) shall only discuss matters associated with the 
solicitation with the Mayor, any members of City Council, the City Manager, any Deputy City 
Manager, or any department director directly associated with the solicitation (including in each 
case their assigned staff, except for the designated Procurement Officer) at a public meeting, 
posted under Arizona Statutes, until the resulting contract(s) are awarded to all offers or 



Invitation For Bid #IFB FY24-086-04 
Title: Roofing Replacement and Repairs (Federally Funded) 

10 

 

responses are rejected and the solicitation is cancelled without any announcement by the 
Procurement Officer of the City’s intent to reissue the same or similar solicitation. 

As long as the solicitation is not discussed, Offerors may continue to conduct business with the 
City and discuss business that is unrelated to the solicitation with the City staff. Offerors may not 
discuss the solicitation with any City employees or evaluation panel members. 

Offerors may discuss their proposal or the solicitation with the Mayor or one or more members 
of the Phoenix City Council, provided such meetings are scheduled through the Procurement 
Officer, and are posted as open meetings with the City Clerk at least 24 hours prior to the 
scheduled meetings. The City Clerk will be responsible for posting the meetings. The posted 
notice shall identify the participants and the subject matter, as well as invite the public to 
participate. 

With respect to the selection of the successful Offerors, the City Manager and/or City Manager's 
Office will continue the past practice of exerting no undue influence on the process. In all 
solicitations of bids and proposals, any direction on the selection from the City Manager and/or 
City Manager's Office and Department Head (or representative) to the proposal review panel or 
selecting authority must be provided in writing to all prospective Offerors. 

This policy is intended to create a level playing field for all Offerors, assure that contracts are 
awarded in public, and protect the integrity of the selection process. OFFERORS THAT 
VIOLATE THIS POLICY SHALL BE DISQUALIFIED. After official Notice is received by the City 
for disqualification, the Offeror may follow the Protest process, unless the Solicitation is 
cancelled without notice of intent to re-issue. 

“To discuss” means any contact by the Offeror, regardless of whether the City responds to the 
contact. Offerors that violate this policy will be disqualified until the resulting contract(s) are 
awarded, or all offers or responses are rejected and the solicitation is cancelled without any 
announcement by the Procurement Officer of the City’s intent to reissue the same or a similar 
solicitation. The City interprets the policy as continuing through a cancellation of a solicitation 
until Council award of the contract, as long as the City cancels with a statement that the City will 
rebid the solicitation. 

2.18. Protest Process 
Offeror may protest the contents of a solicitation no later than seven days before the solicitation 
deadline when the protest is based on an apparent alleged mistake, impropriety or defect in the 
solicitation. Protests filed regarding the solicitation may be addressed by an amendment to the 
solicitation or denied by the City. If denied, the opening and award will proceed unless the City 
determines that it is in the City’s best interests to set new deadlines, amend the solicitation, 
cancel or re-bid. 

Therefore, unless otherwise notified by a formal amendment, the Protester must adhere to all 
solicitation dates and deadlines, including timely filing of an offer, regardless of filing a protest. 

Offeror may protest an adverse determination issued by the City regarding responsibility and 
responsiveness, within seven days of the date the Offeror was notified of the adverse 
determination. 
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Offeror may protest an award recommendation if the Offeror can establish that it had a 
substantial chance of being awarded the contract and will be harmed by the recommended 
award. The City will post recommendations on the City’s website to award the contract(s) to an 
Offeror(s). Offeror must submit award protests within seven days after the posting of the award 
recommendation, with exceptions only for good cause shown, within the City’s full and final 
discretion. 

All protests will be in writing, filed with the Procurement Officer identified in the solicitation and 
include the following: 

• Identification of the solicitation number; 

• The name, address and telephone number of the protester; 

• A detailed statement describing the legal and factual grounds for the protest, including 
copies of relevant documents; 

• The form of relief requested; and 

• The signature of the protester or its authorized representative. 

The Procurement Officer will render a written decision within a reasonable period after the 
protest is filed. The City will not request City Council authorization to award the contract until the 
protest process is complete. All protests and appeals must be submitted in accordance with the 
City’s Procurement Code, (Phoenix City Code, Ch. 43) and any protests or appeals not 
submitted within the time requirements will not be considered. Protests must be filed with the 
Procurement Officer. 

2.19. Public Record 
All Offers submitted in response to this solicitation will become the property of the City and 
become a matter of public record available for review pursuant to Arizona State law. If an 
Offeror believes that a specific section of its Offer response is confidential, the Offeror will 
isolate the pages marked confidential in a specific and clearly labeled section of its Offer 
response. An Offeror may request specific information contained within its Offer is treated by the 
Procurement Officer as confidential provided the Offeror clearly labels the information 
“confidential.” To the extent necessary for the evaluation process, information marked as 
“confidential” will not be treated as confidential. Once the procurement file becomes available 
for public inspection, the Procurement Officer will not make any information identified by the 
Offerors as “confidential” available to the public unless necessary to support the evaluation 
process or if specifically requested in accordance with applicable public records law. When a 
public records request for such information is received, the Procurement Officer will notify the 
Offeror in writing of any request to view any portion of its Offer marked “confidential.” The 
Offeror will have the time set forth in the notice to obtain a court order enjoining such disclosure. 
If the Offeror does not provide the Procurement Officer with a court order enjoining release of 
the information during the designated time, the Procurement Officer will make the information 
requested available for inspection. 
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2.20. Late Offers 
Late Offers must be rejected, except for good cause. If a late Offer is submitted, the Department 
will document the date and time of the submittal of the late Offer, keep the Offer and notify the 
Offeror that its Offer was disqualified for being a late Offer. 

2.21. Right to Disqualify 
The City reserves the right to disqualify any Offeror who fails to provide information or data 
requested or who provides materially inaccurate or misleading information or data. The City 
further reserves the right to disqualify any Offeror on the basis of any real or apparent conflict of 
interest that is disclosed by the Offer submitted or any other data or information available to the 
City. This disqualification is at the sole discretion of the City. By submission of a solicitation 
response, the Offeror waives any right to object now or at any future time, before any agency or 
body including, but not limited to, the City Council of the City or any court as to the exercise by 
the City of such right to disqualify or as to any disqualification by reason of real or apparent 
conflict of interest determined by the City. The City reserves the right to replace the disqualified 
Offeror. 

2.22. Contract Award 
In accordance with the City of Phoenix Code, Chapter 43, Section 43-12, Competitive Sealed 
Bidding, award(s) shall be made to the lowest responsible and responsive offeror(s) whose offer 
conforms in all material respects to the requirements set forth in this solicitation. The City 
reserves the right to award a contract by individual line items, by group, all or none, or any other 
combination most advantageous to the City. The City reserves the right to multiple award. 

2.23. Determining Responsiveness and Responsibility 
Offers will be reviewed for documentation of any required minimum qualifications, and 
completeness and compliance with the solicitation requirements. The City reserves sole 
discretion to determine responsiveness and responsibility. 

Responsiveness: Nonresponsive Offers will not be considered in the evaluation process. The 
solicitation states criteria that determine responsiveness, and the solicitation includes terms and 
conditions that if included or excluded from Offers will render an Offer nonresponsive. 

Responsibility: To obtain true economy, the City must conduct solicitations to minimize the 
possibility of a subsequent default by the Offeror, late deliveries, or other unsatisfactory 
performance that may result in additional administrative costs. It is important that the Offeror be 
a responsible Offeror. Responsibility includes the Offeror’s integrity, skill, capacity, experience, 
and facilities for conducting the work to be performed. 

2.24. Equal Low Offer 
Contract award will be made by putting the names of the tied Offerors in a cup for a blind 
drawing limited to those bidders with tied Offers. If time permits, the Offerors involved will be 
given an opportunity to attend the drawing. The drawing will be witnessed by at least three 
persons, and the contract file will contain the names and addresses of the witnesses. 
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3. SCOPE OF WORK 
3.1. Roofing Replacement 

A. Contractor shall remove existing roofing material including shingles, coated foam, built-
up roofing, and felt down to existing roof sheathing. 

1. Plants, trees, and landscape around the house shall be covered and protected as 
required to maintain the original condition. 

2. Contractor shall make the facility roof completely watertight at the end of each day to 
protect against interior water damage. 

B. Contractor shall replace damaged sheathing, fascia board, freeze board, and any other 
structural features as requested by the department. Damage exposed after removal of 
the roofing material will first be inspected by the assigned Project Coordinator, or 
authorized delegate. Necessary repairs will be agreed upon and performed by the 
Contractor at the bid unit price. 

C. Install new underlayment or fiberglass shingles. 

D. Install all new bondarized drip edges, flashing, collars, and roof jacks to render the roof 
installation complete and watertight. 

E. See 3.12 Specifications for more details.  

F. A Project Coordinator will be assigned by the Housing Department for each job. 

3.2. General Procedures 
A. The Contractor shall be responsible for all measurements and calculations. There will be 

a pre-construction meeting. 

B. Roofing removals and re-roofing shall be done in scheduled segments to minimize 
weather exposure time to occupied spaces below. All "opened" areas shall be closed-in, 
protected, and made watertight at the close of work each day. The Contractor shall be 
responsible for keeping the interior of the building surfaces and contents dry at all times 
and shall be responsible for all repairs, and corrective work caused by water and/or 
storm damage due to his failure to close in and protect the buildings. 

C. All tear-off material and other debris and trash, unless otherwise specified or called for to 
be reused, shall become the property of the Contractor and be promptly removed from 
the site daily. 

D. Contractor shall execute all removal and tear-off work in an orderly and careful manner 
with due consideration for any existing structure, equipment, jacks, dormers, and other 
items. Barricade and cover areas that will see human traffic necessary to protect 
occupants, workers, and adjacent properties. 
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E. Contractor shall repair and make good on any damage caused by Contractor, and at no 
expense to the City, to adjoining surfaces caused by Contractor operations. Examples 
include damage or loss to adjoining tenant buildings, appurtenances, or tenant personal 
property. 

F. Contractor will keep all through lanes and driveways clean and clear at all times. 
Conduct operations so as not to interfere with adjacent roads, streets, drives, walks, 
utility lines, and the like. 

G. The Contractor is responsible for any damages done to the site during the completion of 
the project.  The Contractor is to report any broken or leaking main water and or drain 
lines before the commencement of work to the attention of the project or site manager. 

H. Before the start of the tear-off, apply approved canvas tarpaulins (tarps) around the 
perimeter of the structure to catch stray nails and debris. Tarps shall extend at least 
fifteen (15) feet beyond the edge of the roof. Provide additional tarp covers for landscape 
items around the perimeter of the structure. Contractor shall examine the areas around 
the structure to collect and remove debris, nails, and tarps from the site daily  After the 
tear-off and completion of work, the Contractor shall examine the entire area around the 
structure and remove any remaining debris, nails, or tarps. 

I. The Contractor will notify the City of any asbestos at the site.  The City will remove the 
asbestos before work is started. 

J. The City shall be responsible for trimming trees overhanging the roof which may obstruct 
installation work or are likely to damage the new roof. 

K. The contractor will not be required to do any painting for the Housing Department. 

3.3. Standards 
A. All roofing work shall be done by skilled tradespeople trained in the applications required 

in this contract and working under the supervision of a licensed Contractor. Roofing 
Repairs and Replacements shall be completed in strict conformance with the 
manufacturer's published specification data and applicable standards. 

B. The City requires an acceptable job the first time after the job is completed. The City 
Project Coordinator, On-Site Manager, or authorized delegate will inspect the completed 
project. The Contractor shall request an inspection of the completed work at the end of 
each project, at which time the Site or Project Coordinator will inspect and prepare a 
punch list, if necessary, of the items needing repair. After the punch list is completed, the 
Contractor will request a re-inspection for final approval by the Site or Project 
Coordinator. 

3.4. Warranty 
A. All roof products furnished shall be warranted against any defect, including chipping, 

cracking, or significant fading for a period of three (3) years. All workmanship provided 
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shall be warranted for a minimum three (3) year period. A warranty packet must be 
provided upon completion of each project. 

B. The Contractor shall remain responsible for the complete and prompt correction of all 
failures of the roof to remain watertight due to defects of material or installation for a 
minimum period of three (3) years, plus all surviving manufacturers' warranties, from the 
date of formal acceptance of completion of work. 

3.5. Work Schedule 
A. Contractor shall coordinate with and obtain approval from the Contract Representative 

contact before starting any work.  Submit an itemized written cost estimate detailing 
material, labor, equipment, and all incidentals within three (3) business days of a request 
to the Contract Representative contact for approval before any work is performed.  

B. Contractor shall notify the City Project Coordinator of the intent to start work at least five 
(5) working days before the intended commencement date. The start of work is subject 
to the Project Coordinator’s approval and issuance of a purchase order. 

C. Work hours will be from 7:00 a.m. to 5:00 p.m., Monday through Friday. Once the job 
has started, work must proceed without delay except for customary non-working days 
such as weekends, and city or national holidays. 

D. The Contractor must notify the City Project Coordinator, or authorized delegate, in 
writing before any work stoppages longer than three (3) working days. Any work 
stoppage longer than three working days must be pre-approved by the City. 

E. Once the project has started, the Contractor will remain on the job until it is completed. 
There will be no deviation from the work schedule without prior approval from the Project 
Coordinator. If the primary Contractor fails to begin the work within the required time 
frame, the City reserves the right to utilize a secondary Contractor for that project. 

F. Contractor shall proceed with roofing only when existing and forecast weather and 
surface conditions will permit work to be performed by the manufacturer's 
recommendations and warranty requirements. Open roofing shall be in weather-tight / 
waterproof condition before the end of the workday. 

3.6. Response Time 
A. Except for emergencies, the Contractor shall provide acknowledgment of receipt of the 

City’s request for quote via telephone or e-mail, within one business day of the initial City 
request.  Except for emergencies, the Contractor shall provide an estimate for repair 
within 2 business days. 

B. Scheduled non-emergency projects shall commence in less than five business days 
from the time of the City’s delivery of the purchase order unless the Contract 
Coordinated approves another date and time. 
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3.7. Emergency Requirements 
A. An emergency requirement is generally defined as a condition that poses a current or 

potential safety hazard or health concern for the City and the public. Roofing-related 
emergency conditions must be immediately repaired, or the hazard portion of the 
condition removed. 

B. Emergency requests shall be at the sole discretion of the City. 

C. The Contractor shall provide the City a phone number of a live person that can receive 
emergency calls or messages 24 hours per day, 365 days per year. 

D. Calls designated by the City as “emergency” will require the Contractor to call the COP 
back within 30 minutes of the COP employee placing the Emergency call. 

E. Contractor staff shall provide Emergency service response (staff on their way to the site) 
in less than one (1) hour from the receipt of an emergency call from the COP employee 
that placed the call; unless otherwise agreed upon by the COP during the call. 

F. The City reserves the right to award the job to the first available responsible Contractor 
starting with the Primary Contractor. 

3.8. Coordination and Scheduling 
A. Contractor will coordinate the work and the scheduling of the work with the trades 

involved for all HVAC equipment lift-offs and/or cooler lift-offs, sheet metal work, 
sheathing replacement, and the mechanical, plumbing, and electrical work involved. 

B. All mechanical, electrical, and plumbing disconnects and reconnects are included in this 
scope of work, and such work must be coordinated accordingly. 

C. Contractor shall provide for an adequate labor force to lift, move, and replace roof 
equipment. All equipment shall be reinstalled level and plumbed. 

3.9. Inspections 
A. The Project Coordinator will be notified after the removal of existing roofing material. The 

Project Coordinator will inspect the roof subsurface to determine if repairs are required. 

B. The Contractor will immediately notify the Project Coordinator when a roofing 
replacement or repair is completed. 

C. In cases where installation, repair quality, and/or workmanship will be made non-
inspectable by the Contractor installation of roofing system component/s, the Contractor 
shall obtain permission to proceed from the Project Coordinator, before the covering 
occurs. 

D. Inspection shall occur at the discretion of the Contract Coordinator. The costs associated 
with workmanship or parts quality inspections shall be incurred by the Contractor, at no 
additional expense to the City. This includes but is not limited Contractor’s responsibility 
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to remove and reinstall the Contractor installed components installed without the 
“consent to proceed” from the Project Coordinator, or delegate.  The Project Coordinator 
will be notified upon completion of the new roof installation and a final inspection shall be 
made. 

3.10. Equipment 
A. Contractor shall be responsible for providing and maintaining equipment, during the 

entire period, all equipment/vehicle in numbers, operational condition, and capacity to 
efficiently perform the work and render the services required necessary to complete the 
project at no additional cost to the City. 

B. Specialized equipment must be reimbursed for the actual cost of the rental with prior 
approval from the Project Coordinator. A copy of the rental invoice must be included with 
the regular billing invoice. 

C. Contractor is responsible for any additional crane and/or equipment needed for units 
over two stories.  The Contractor shall provide adequate training to ensure all personnel 
can maintain, set up, run and make necessary adjustments while at the site.  

3.11. Ancillary Items Reimbursement (Non-customary to the trade) 
A. Contractor shall provide complete written estimates for any ancillary items for 

reimbursement for approval from the Project coordinator before the start of the project.  

B. Written estimates must include a breakdown of material, labor, overhead, and profit. The 
City will review the Contractor estimate before starting the project. Estimates will be 
subject to a cost/price analysis using the latest version of RSMean (online), industry 
trades publication, and/or other construction/manufacturer market indexes for cost 
reasonableness. Estimates found not reasonable will not be approved. 

C. Additional estimates may be obtained, on occasion, to assure contract costs are 
reasonable. Estimates must be within 5% of the total project costs. Variances must be 
explained in writing. The City will use the Federal Acquisition Contract Pricing/Cost-
Reimbursement (Subparts: 15.4 and 16.3) and/or HUD Safe Harbor Standards – 
Contractor Fee guidelines for Overhead and Profit to evaluate Contractor’s proposed 
overhead and profit rates. 

3.12. Specifications 
A. MATERIAL REMOVAL: 

1. Remove all existing roofing material including shingles, Coated Foam, roll roofing, 
felt underlayment, built-up roofing, and cement or other sealant down to the existing 
roof sheathing. 

2. Remove all nails and other fasteners, objects, materials, or surface imperfections 
which could damage new roofing material. 
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3. Remove all collars, flanges, drip edges, roof jacks, and flashings. 

4. Lift rooftop appliances as necessary for the removal of old flashing and roofing 
materials to provide a clean surface for the new roof installation. 
 

B. SHEATHING REPLACEMENTS: 

1. After removal of existing roofing materials, any existing sheathing that is damaged by 
foot traffic or tear-off operations under this contract, or found to be rotten, 
deteriorated, or damaged to the point of being unsafe, shall be removed and 
replaced as follows: 

2. Deteriorated areas shall be removed to bearing (nailing) points. 

3. Replacement sheathing shall be exterior material of the same type and dimensions 
as existing sheathing. New material shall be accurately cut to size and securely and 
adequately nailed. 

4. If the sheathing being replaced is plywood or another sheet material, a minimum of a 
half sheet shall be replaced. 

5. Replacement of materials must match the existing building/structure unless approved 
by City’s project manager. Example using Oriented Strand Board (OSB) in replace of 
plywood. 

6. Repairs to existing sheathing must be coordinated with the Project Coordinator. The 
Project Coordinator will inspect the existing roof to determine damage and instruct 
the Contractor on which repairs are to be made. After repairs are completed and 
before they are covered by roofing materials, the Project Coordinator will inspect the 
completed repairs. 
 

C. FLASHING INSTALLATIONS: 

1. Trade jurisdiction: Flashings and metal edgings shall be an integral part of the 
roofing and shall be installed simultaneously with the roofing applications. Contractor 
shall determine to his satisfaction that the substrate and metal accessories are 
suitable to receive the required guarantee. 

2. Install new 22-gauge galvanized flashing, collars, or flanges at all conduits, flues, 
and pipe penetrations. Use step flashing at any vertical intersections. 

3. Install a new galvanized cooler jack when the old jack is found damaged. Ensure that 
the size and pitch are correct for the application. 

4. Cut shingles/roofing accordingly and set flanges in plastic cement by triple sealing 
(three separate layers of plastic cement.) 
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D. HAZARDOUS MATERIALS:  

1. Hazardous materials are defined as any chemical or chemical product representing a 
health or physical hazard and require special handling and disposal under EPA 
Regulations. 

2. Upon discovery of such materials, the Contractor shall immediately advise the City 
Contract Representative of the hazardous materials. The City will inspect the site 
and take appropriate action. 

3. The City will advise Contractor when to proceed or resume the work. 
 

E. SHINGLE ROOFING MATERIALS AND INSTALLATION: 

1. All roofs or those sections of the roof with a pitch three in twelve inches (3" in 12") or 
greater shall be roofed with self-sealing asphalt fiberglass shingles. 

2. Shingles shall be a minimum of twenty-five (25-year) 3-Tab fiberglass UL Class A 
fire-rated shingles equivalent to Owens-Corning Supreme. The color shall be Shasta 
White or similar to match existing unless otherwise specified by the Project 
Coordinator. 

3. Shingles shall be a minimum of twenty-five (25-year) 3-Tab fiberglass UL Class A 
fire-rated shingles equivalent to GAF Timberline with ridge cap shingles unless 
otherwise specified by the Project Coordinator. 

4. Shingles shall be a minimum of thirty (30-year) Architectural fiberglass UL Class A 
fire-rated shingles equivalent to Owens-Corning Oakridge. The color shall be similar 
to match existing unless otherwise specified by the Project Coordinator. 

5. The entire shingle roofing installation, including the underlayment, fasteners, 
flashing, and plastic cement application, shall be performed by the manufacturer's 
published specification data. 

6. Roof deck shall be smooth, dry, clean, and securely nailed. Cover large cracks with 
metal. Roof accessories shall be available before Contractor begins work. 

7. Asphalt Felt Underlayment: Over the entire surface, apply one ply of #15 asphalt 
roofing felt laid parallel to the eaves, lapping two inches (2") on the sides and four 
inches (4") on the ends, nailed sufficiently to hold in place. 

8. Drip Edge: Shingle roofing installation install new two by one and one-half inch (2" x 
1-1/2") 26-gauge minimum galvanized sheet metal drip edge at all eaves and rakes. 
Nail twenty-four-inch (24") o.c. minimum. 

9. Starter Strip: Use shingles with tabs removed or a nine-inch (9") wide strip of mineral 
surface roofing as a starter strip. 
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10. Install shingles with a maximum five-inch (5") exposure, and/or according to the 
manufacturer's recommendations, whichever is less. 

11. Apply shingles using a minimum of four nails per shingle. Double nail edges on rake 
edges of gable roofs. There shall be no exposed nailing. 

12. Fasteners. Galvanized Il-gauge, one and one-fourth inch (1-1/4") long, with 3/8" head 
roofing nails. Use shorter nails at exposed overhangs and soffits to prevent visible 
perforation. Use longer nails if necessary for hip and ridge shingles. 

13. Properly working nailing guns may be used. The use of staples will not be allowed. 

14. Hip and ridge shingles shall be cut from regular shingles, cutting three (3) ridge units 
from each three-tab shingle. Expose five inches (5") and fasten with two (2) nails 
each. If the existing ridge is capped with tiles, tiles shall be re-installed. Broken tiles 
shall be replaced with matching. 

15. Where rolled roofing is installed in conjunction with shingles, underlay the transition 
with 24" wide 28-gauge flashing and lap the rolled roofing a minimum of twelve 
inches (12") under shingles. 
 

F. SELF_ADHERED ROLL ROOFING INSTALLATION: 

1. All roofs or sections of the roof with a pitch less than three in twelve inches (3" in 12") 
shall be reroofed with Polyflex® SA P Self-Adhered Granulated rolled roofing, or 
acceptable substitution, as approved by the City.  Torch-down products are not 
acceptable and will not be approved. 

2. Roofing material shall be Polyflex® SA P Self-Adhered Granulated Cap Sheet rolled 
roofing or acceptable alternate as approved by the City. 

3. Base sheet shall be Elastoflex® SA V Self-Adhered SBS Roof Membrane, or an 
acceptable substitute product designed for use with self-adhered roofing membrane, 
as approved by the City.  If the installation is over livable space product is 
Elastoflex® SA V FR Self-Adhered SBS Roof Membrane (Fire Rated) 

4. Color of the roofing membrane shall match the existing as close as possible or as 
designated by the City. 

5. The entire Self-Adhered rolled roofing installation, including the underlayment 
material, fasteners, and Self-Adhered procedure, shall be performed in strict 
accordance with the manufacturer's published specification data. 

6. Roof deck shall be smooth, dry, clean, and securely nailed. Cover large cracks with 
metal. Roof accessories shall be available before Contractor begins work. 

7. All metal flashing shall be factory primed or lightly primed with asphalt primer and 
allowed to dry before roofing materials are applied. 
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8. Valleys apply one ply of roofing membrane over the base ply, centered in the valley, 
lapping six inches (6") on ends. Field membrane courses shall overlap the valley 
sheet a minimum of six inches (6"). Valleys shall have positive drainage. 

9. Base sheet: Apply per manufacturer installation instructions and guidelines. 

10. Roofing Membrane: Apply per manufacturer installation instructions and guidelines. 
 

G. COATED FOAM ROOFING: 

1. Materials General: 

a. Material Compatibility:  Provide polyurethane foam, coatings, substrate board, 
and auxiliary materials that are compatible with one another and with the 
substrate under conditions of service and application, as demonstrated by the 
manufacturer based on testing and field experience. 

b. Source Limitations for Coated Foamed Roofing System:  Obtain coating from a 
single source from a single manufacturer and polyurethane foam from a single 
manufacturer acceptable in writing to the coating manufacturer. 
 

2. Performance Requirements: 

a. General Performance:  Coated foamed roofing shall withstand exposure to 
weather without failure due to defective manufacture, installation, or other 
construction defects.  Membrane roofing shall remain watertight. 

b. Energy Performance:  Initial Solar Reflectance Index of not less than 78, when 
calculated according to American Standard for Testing Materials (ASTM) E 1980, 
based on the testing of identical products by a qualified testing agency. 

c. Energy Performance:  Provide coated foam roofing that is listed on the 
EPA/DOE's "ENERGY STAR Roof Product List" for low-slope roof products. 

d. Polyurethane Foam:  Rigid, cellular polyurethane; complying with ASTM C 1029, 
Type III or Type IV; spray applied, with fire retardants as required, and 
acceptable to coating manufacturer. In-Place Density 2.8 to 3.0 lb/cu. ft. (44.9 to 
48.1 kg/cu. m); ASTM D 1622. Surface Burning Characteristics to comply with 
ASTM E 84 testing. Must have a flame spread index of 75 or less. Subject to 
compliance with requirements, provide Elastospray® 81285 Series by BASF 
Polyurethane Foam Enterprises LLC, or a comparable product by one of the 
following: 
 
BaySystems North America LLC; a subsidiary of Bayer Material Science AG. 
Elastomeric Roofing Systems, Inc; an ITW company. 
Gaco™ Western LLC. 

http://www.specagent.com/LookUp/?uid=123456835273&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800964&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800966&mf=04&src=wd
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HydroSeal Polymers Inc. 
National Coatings Corporation. 
NCFI Polyurethanes; Div. of Barnhardt Mfg. Co. 
SWD Urethane. 
Volatile Free, Inc.  
 

e. Acrylic Coatings:  Liquid acrylic elastomeric emulsion coating system complying 
with ASTM D 6083 and specifically formulated for coating sprayed polyurethane-
foam roofing. 

f. Basis-of-Design Product:  Subject to compliance with requirements, provide 
Diathon® Elastomeric Waterproofing by United Coatings™; a subsidiary of Quest 
Specialty Chemicals,  or a comparable product by one of the following 
manufacturers: 
 
BASF Polyurethane Foam Enterprises LLC. 
BaySystems North America; a subsidiary of Bayer Material Science AG. 
Gaco™ Western LLC. 
HydroSeal Polymers, Inc. 
National Coatings Corporation. 
NCFI Polyurethanes; Div. of Barnhardt Mfg. Co. 
SWD Urethane. 
Volatile Free, Inc. 
 

g. Base-Coat Color:  Contrasting with topcoat. 

h. Topcoat Color: As selected by Architect from the manufacturer’s full range. 

i. Topcoat Color at Walkways:  As selected by Architect from the manufacturer’s 
full range. 

j. Permeance:  Minimum 3.0 perms at 20 mils (0.5 mm) thick according to ASTM E 
96/E 96M 
 

3. Examination: Contractor shall: 

a. Verify that related work is complete. Contractor shall not install coated foamed 
roofing until roof openings, curbs, and parapets, if any, are complete and roof 
drains, vents, and other roof penetrations are in place. 

b. Examine substrates, areas, and conditions under which coated foamed roofing 
will be applied, with Installer present, for compliance with requirements. 

c. Proceed with installation only after unsatisfactory conditions have been corrected 
and substrates are dry. 

http://www.specagent.com/LookUp/?uid=123456800967&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800968&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800970&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800972&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800974&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456801005&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456801005&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456835276&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456835277&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800997&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800998&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800968&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456801002&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800972&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123456800974&mf=04&src=wd
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d. Proceed with installation only after the minimum concrete curing and drying 
period recommended by the coated foamed roofing manufacturer. 

e. Verify that the concrete substrate is visibly dry and free of moisture.  Test 
concrete substrate for capillary moisture by plastic sheet method according to 
ASTM D 4263 at the start of each day's work and start of each roof area or 
plane.  Do not proceed with roofing work if moisture condenses under the plastic 
sheet. 

f. Weather Limitations:  Proceed with installation only when existing and forecasted 
weather conditions permit roofing work to be performed according to the 
manufacturer's written instructions and warranty requirements. 

g. Apply materials within the range of ambient and substrate temperatures 
recommended by material manufacturers, but not below 50 deg F (10 deg C). 

h. Apply materials within the range of relative humidity recommended by the 
manufacturer of each component, but not when relative humidity exceeds 85 
percent, or when temperatures are less than 5 deg F (3 deg C) above dew point. 

i. Do not apply materials to damp surfaces. 

j. Do not apply primers, polyurethane foam, or coatings in snow, rain, fog, or mist, 
or when such weather conditions are imminent during the application and curing 
period. 

k. Do not apply polyurethane foam when wind conditions result in surface finish 
textures not complying with requirements. 

l. Do not apply coatings when wind conditions prevent uniform coating application. 
 

H. SURFACE PREPARATION: 

1. General: Clean and prepare substrate according to coated foamed roofing 
manufacturer's written instructions.  Provide clean, dust-free, dew-free, and dry 
substrate for coated foamed roofing application. 

a. Remove grease, oil, form-release agents, curing compounds, and other 
contaminants from the substrate. 

b. Cover and mask adjoining surfaces not receiving coated foamed roofing to 
prevent overspray or spillage affecting other construction.  Temporarily close off 
roof drains, removing roof-drain plugs when not doing coated foamed roofing 
work or when rain is forecast. 

c. Remove masking after polyurethane foam application; cover and re-mask 
adjoining surfaces before coating polyurethane foam. 

d. Prime substrate as recommended by the coated foamed roofing manufacturer. 
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e. Fill, cover, or tape joints and cracks in the substrate that exceed a width of 1/4 
inch (6 mm).  Remove dust and dirt from narrower joints and cracks before 
applying polyurethane foam. 
 

I. POLYURETHANE FOAM APPLICATION: 

1. General:  Mix and apply polyurethane foam according to ASTM D 5469 and coated 
foamed roofing manufacturer's written instructions. 

a. Fill irregularities and depressions to prevent ponding water. 

b. Apply the required full thickness of polyurethane foam in any specific area on the 
same day. 

c. Apply only the area of polyurethane foam that can be covered with the required 
base coating on the same day or within 24 hours. 

d. Apply polyurethane foam to avoid overspray beyond the immediate area of work. 

e. Apply polyurethane foam in lift thicknesses not less than 1/2 inch (13 mm) and 
not more than 1-1/2 inches (38 mm). 

f. Uniformly apply the total thickness of polyurethane foam indicated, but not less 
than 1 inch (25 mm), to a surface tolerance of plus 1/4 inch (6 mm) and no 
minus. 

g. Slope to Drain:  Vary thickness uniformly and fill low spots to achieve a minimum 
1/4 inch per foot (1:48) slope to drain unless otherwise indicated. 

h. Apply polyurethane foam to roof penetrations, terminations, and vertical surfaces 
as indicated.  Unless otherwise indicated, extend polyurethane foam at least 4 
inches (100 mm) above the elevation of the adjacent roof field. 

i. Surface Finish:  Provide a finished surface of polyurethane foam within the 
following range of surface textures as defined by ASTM D 5469: 

j. Texture:  Smooth to orange peel. 

k. Remove and replace polyurethane foam not complying with surface-texture 
limitations.  Remove defective thickness and prepare and reapply polyurethane 
foam with acceptable, uniform results. 
 

J. COATING APPLICATION: 

1. Allow polyurethane foam substrate to cure for a minimum of two hours before coating 
and apply the coating system to polyurethane foam no later than 24 hours after the 
application of the foam.  Remove dust, dirt, water, and other contaminants before 
applying the coating system. 
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2. Apply the coating system to polyurethane foam by spray, roller, or other suitable 
application method according to the coating manufacturer's written instructions. 

3. Apply a base coat and one or more topcoats to obtain a uniform, seamless 
membrane free of blisters and pinholes.  Apply each coat at right angles to the 
preceding coat, using contrasting color tints for successive coats. 

4. Apply topcoat(s) after removing dust, dirt, water, and other contaminants from the 
base coat. 

5. Acrylic Coating:  Apply the coating system to a minimum dry film thickness 
recommended by the coated foamed roofing manufacturer. 

6. Height at Terminations:  Apply coating system at wall terminations and other vertical 
surfaces to extend vertically beyond polyurethane foam by a minimum of 4 inches 
(100 mm). 

7. Mineral Granules:  Apply mineral granules over a wet topcoat using pressure 
equipment at the rate of 0.5 lb/sq. ft. (2.45 kg/sq. m).  Remove excess granules after 
the topcoat has cured. 

8. Sealant:  Apply sealant to the perimeter and other terminations where indicated on 
Drawings or required by the coated foamed roofing manufacturer. 

9. Walkways:  Install roof walkways in the pattern and locations indicated and as 
follows: 

10. Preformed Walkway-Pad Walkways:  Adhere walkway pads to substrate with 
compatible adhesive according to coated foamed roofing manufacturer's written 
instructions. 
 

K. REPAIR AND RE-COATING: 

1. Correct deficiencies in, or remove, foam or coatings that do not comply with 
requirements; fill and repair substrates and reapply materials. 

2. Repair and re-coat coated foamed roofing according to ASTM D 6705 and the 
manufacturer's written instructions. 
 

L. CURING, PROTECTING, AND CLEANING: 

1. Cure coatings according to the manufacturer's written instructions, taking care to 
prevent contamination and damage during application stages and curing.  Do not 
permit traffic on uncured coatings. 

2. Protect coated foamed roofing from damage and wear during the remainder of the 
construction period. 
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3. Clean overspray and spillage from adjacent construction using cleaning agents and 
procedures recommended by the manufacturer of affected construction. 
 

M. SINGLE-PLY ROOF COATING RESTORATION MATERIALS: 

1. Cleaner: 100% biodegradable, United Cleaning Concentrate (UCC) by United 
Coatings (or approved alternate). 

2. Primer/rinse for EPDM roof area: Adhere-lt, rinse-able primer by United Coatings (or 
approved alternate). 

3. Utilize per manufacturer's recommendations and specifications. 

4. Follow all City of Phoenix environmental requirements. 

5. Caulking/Sealant: Roof Mate Caulk Grade/Butter Grade by United Coatings (or 
approved alternate). 

6. Elastomeric Coating for EPDM Single-ply roofing: Water-based, high solids 
elastomeric, 100% acrylic, ultraviolet resistance, fire retardant, fire resistant, Roof 
Mate Acrylic Elastomeric by United Coatings (or approved alternate). Note: All 
reflective coatings utilized on this project shall meet the minimum standards of ASTM 
D 6083 and shall be certified Energy Star. 
 

N. COATING PROPERTIES: 

1. Color to be white per Energy Star requirement. Contrasting colors within coats shall 
be utilized to verify thickness once applied. 

2. All coats shall be "Topcoat" variety. 
 Solids b weight, 0/0, ASTM D 236960 (+-2)Solids b volume, 0/0, ASTM D 520154 
(+-2)Ultimate Tensile, psi 75F, ASTM D2370224 (+-20)Elongation/break %@75F, 
ASTM D2370226 (+-30)Hardness, Shore A, ASTM D-224055-65 

3.13. Labor Compliance 
A. This is a funded project. The prevailing basic hourly wage rates and fringe benefit 

payments, as determined by the Secretary of Labor under the provisions of the Davis-
Bacon Act, shall be the minimum wages paid to the described classes of laborers and 
mechanics employed, or working on the site, to perform the contract. 

1. PAYMENT WITHHOLDING:  Payrolls, including subcontractor's payrolls, must be 
submitted weekly no later than seven (7) days after each pay period ending date. 
Payments may be withheld in part or in full until payrolls are received and reviewed 
to assure compliance with the Federal Labor Standards. Failure to clarify, when 
requested, discrepancies between hourly wages paid to individual workers and the 
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minimum hourly wages required by the Federal Wage Decisions contained in the 
Contract documents may also affect the complete or timely release of payments. 

2. LABOR COMPLIANCE PRE-CONSTRUCTION CONFERENCE:  On all federally 
funded projects, a Labor Compliance Conference must be held after the project 
award and before the established Notice to Proceed. This meeting is separate from 
and in addition to the pre-bid conference. 

B.  Before starting work on any projects, the successful Offeror shall schedule a conference 
call/meeting with the City of Phoenix Housing Department Labor Compliance 
Administrator, at (602) 262-6017 or at alex.rivera.iii@phoenix.gov. Minimum attendance 
shall be a corporate officer, who is authorized to execute and sign documents for the 
firm, and the payroll representative of the prime contractor. If any sub and lower-tier 
contractors are to be used, they must also provide the same representation and be in 
attendance at this meeting. 

  

mailto:alex.rivera.iii@phoenix.gov
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4. STANDARD TERMS AND CONDITIONS 
4.1. Definition of Key Words Used in the Solicitation 
Shall, Will, Must: Indicates a mandatory requirement. Failure to meet these mandatory 
requirements may result in the rejection of Offer as non-responsive. 

Should: Indicates something that is recommended but not mandatory. If the Offeror fails to 
provide recommended information, the City may, at its sole option, ask the Offeror to provide 
the information or evaluate the Offer without the information. 

May: Indicates something that is not mandatory but permissible. 

For purposes of this solicitation, the following definitions will apply: 

“A.R.S.” Arizona Revised Statute 

“Buyer” or “Procurement Officer” City of Phoenix staff person responsible for the solicitation. 
The City employee or employees who have specifically been designated to act as a contact 
person or persons to the Contractor, and responsible for monitoring and overseeing the 
Contractor's performance under this contract. 

"City" The City of Phoenix 

"Contractor" The individual, partnership, or corporation who, as a result of the competitive 
process, is awarded a contract by the City of Phoenix. 

"Contract” or “Agreement" The legal agreement executed between the City of Phoenix, AZ and 
the Contractor. 

“Days” Means calendar days unless otherwise specified. 

“Chief Procurement Officer” The contracting authority for the City of Phoenix, AZ, authorized to 
sign contracts and amendments thereto on behalf of the City of Phoenix, AZ. 

“Employer” Any individual or type of organization that transacts business in this state, that has a 
license issued by an agency in this state and employs one or more employees in this state. 
Employer includes this state, any political subdivision of this state and self-employed persons. In 
the case of an independent contractor, employer means the independent contractor and does 
not mean the person or organization that uses contract labor. (A.R.S. 23-211). 

“Offer” Means a response from a Supplier, Contractor, or Service Provider to a solicitation 
request that, if awarded, binds the Supplier, Contractor, or Service Provider to perform in 
accordance with the contract. Same as bid, proposal, quotation or tender. 

“Offeror” Any Vendor, Seller or Supplier submitting a competitive offer in response to a 
solicitation from the City. Same as Bidder or Proposer. 

“Solicitation” Means an Invitation for Bid (IFB), Request for Proposal (RFP), Request for 
Quotations (RFQ), Request for Qualifications (RFQu) and request for sealed Offers, or any 
other type of formal procurement which the City makes public through advertising, mailings, or 
some other method of communication. It is the process by which the City seeks information, 
proposals, Offers, or quotes from suppliers. 
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“Suppliers” Firms, entities or individuals furnishing goods or services to the City. 

“Vendor or Seller” A seller of goods or services. 

4.2. Contract Interpretation 
A. Applicable Law: This Contract will be governed by the law of the State of Arizona, and 

suits pertaining to this Contract will be brought only in Federal or State courts in 
Maricopa County, State of Arizona. 

B. Contract Order of Precedence: In the event of a conflict in the provisions of the 
Contract, as accepted by the City and as they may be amended, the following will prevail 
in the order set forth below: 

1. Federal terms and conditions, if any 

2. Special terms and conditions 

3. Standard terms and conditions 

4. Amendments 

5. Statement or scope of work 

6. Specifications 

7. Attachments 

8. Exhibits 

9. Instructions to Contractors 

10. Other documents referenced or included in the Solicitation 

C. Organization – Employment Disclaimer: The Agreement resulting hereunder is not 
intended to constitute, create, give rise to or otherwise recognize a joint venture 
agreement or relationship, partnership or formal business organization of any kind, and 
the rights and obligations of the parties will be only those expressly set forth in the 
agreement. The parties agree that no persons supplied by the Contractor in the 
performance of Contractor’s obligations under the agreement are considered to be City’s 
employees and that no rights of City civil service, retirement or personnel rules accrue to 
such persons. The Contractor will have total responsibility for all salaries, wage bonuses, 
retirement, withholdings, workmen’s compensation, occupational disease compensation, 
unemployment compensation, other employee benefits and all taxes and premiums 
appurtenant thereto concerning such persons, and will save and hold the City harmless 
with respect thereto. 

D. Severability: The provisions of this Contract are severable to the extent that any 
provision or application held to be invalid will not affect any other provision or application 
of the contract which may remain in effect without the invalid provision or application. 
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E. Non-Waiver of Liability: The City of Phoenix as a public entity supported by tax 
monies, in execution of its public trust, cannot agree to waive any lawful or legitimate 
right to recover monies lawfully due it. Therefore, any Contractor agrees that it will not 
insist upon or demand any statement whereby the City agrees to limit in advance or 
waive any right the City might have to recover actual lawful damages in any court of law 
under applicable Arizona law. 

F. Parol Evidence: This Agreement is intended by the parties as a final expression of their 
agreement and is intended also as a complete and exclusive statement of the terms of 
this agreement. No course of prior dealings between the parties and no usage in the 
trade will be relevant to supplement or explain any term used in this Contract. 
Acceptance or acquiescence in a course of performance rendered under this contract 
will not be relevant to determine the meaning of this Contract even though the accepting 
or acquiescing party has knowledge of the nature of the performance and opportunity to 
object. 

4.3. Contract Administration and Operation 
A. Records: All books, accounts, reports, files and other records relating to the contract will 

be subject at all reasonable times to inspection and audit by the City for five years after 
completion of the contract. Such records will be produced at a City of Phoenix office as 
designated by the City. Confidentiality will be maintained, and City will not violate any 
proprietary or other confidentiality agreements Contractor has in place. 

B. Discrimination Prohibited: Contractor agrees to abide by the provisions of the Phoenix 
City Code Chapter 18, Article V as amended. Any Contractor, in performing under this 
contract, will not discriminate against any worker, employee or applicant, or any member 
of the public, because of race, color, religion, sex, national origin, age or disability nor 
otherwise commit an unfair employment practice. The supplier and/or lessee will take 
action to ensure that applicants are employed, and employees are dealt with during 
employment without regard to their race, color, religion, sex, or national origin, age or 
disability and adhere to a policy to pay equal compensation to men and women who 
perform jobs that require substantially equal skill, effort and responsibility, and that are 
performed within the same establishment under similar working conditions. Such action 
will include but not be limited to the following: Employment, promotion, demotion or 
transfer, recruitment or recruitment advertising, layoff or termination; rates of pay or 
other forms of compensation; and selection for training; including apprenticeship. The 
supplier further agrees that this clause will be incorporated in all subcontracts with all 
labor organizations furnishing skilled, unskilled and union labor, or who may perform any 
such labor or services in connection with this contract. Contractor further agrees that this 
clause will be incorporated in all subcontracts, job-contractor agreements or subleases 
of this agreement entered into by supplier/lessee. 

C. Equal Employment Opportunity and Pay: In order to do business with the City, 
Contractor must comply with Phoenix City Code, 1969, Chapter 18, Article V, as 
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amended, Equal Employment Opportunity Requirements. Contractor will direct any 
questions in regard to these requirements to the Equal Opportunity Department, (602) 
262-6790. 

1. For a Contractor with 35 employees or fewer: Contractor in performing under this 
Agreement shall not discriminate against any worker, employee or applicant, or any 
member of the public, because of race, color, religion, sex, national origin, age, or 
disability, nor otherwise commit an unfair employment practice. The Contractor will 
ensure that applicants are employed, and employees are dealt with during 
employment without regard to their race, color, religion, sex, national origin, age, or 
disability. Such action shall include but not be limited to the following: employment, 
promotion, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination; rates of pay or other forms of compensation; and selection for training; 
including apprenticeship. The Contractor further agrees that this clause will be 
incorporated in all subcontracts related to this Agreement that involve furnishing 
skilled, unskilled and union labor, or who may perform any such labor or services in 
connection with this Agreement. Contractor further agrees that this clause will be 
incorporated in all subcontracts, Contractor agreements or subleases of this 
agreement entered into by supplier/lessee. 

2. For a Contractor with more than 35 employees: Contractor in performing under 
this Agreement shall not discriminate against any worker, employee or applicant, or 
any member of the public, because of race, color, religion, sex, national origin, age, 
or disability, nor otherwise commit an unfair employment practice. The Contractor will 
ensure that applicants are employed, and employees are dealt with during 
employment without regard to their race, color, religion, sex, national origin, age, or 
disability, and shall adhere to a policy to pay equal compensation to men and women 
who perform jobs that require substantially equal skill, effort, and responsibility, and 
that are performed within the same establishment under similar working conditions. 
Such action shall include but not be limited to the following: employment, promotion, 
demotion or transfer, recruitment or recruitment advertising, layoff or termination; 
rates of pay or other forms of compensation; and selection for training; including 
apprenticeship. The Contractor further agrees that this clause will be incorporated in 
all subcontracts with all labor organizations furnishing skilled, unskilled and union 
labor, or who may perform any such labor or services in connection with this 
contract. Contractor further agrees that this clause will be incorporated in all 
subcontracts, job-Contractor agreements or subleases of this Agreement entered 
into by supplier/lessee. The Contractor further agrees not to discriminate against any 
worker, employee or applicant, or any member of the public, because of sexual 
orientation or gender identity or expression and shall ensure that applicants are 
employed, and employees are dealt with during employment without regard to their 
sexual orientation or gender identity or expression. 
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3. Documentation: Suppliers and lessees may be required to provide additional 
documentation to the Equal Opportunity Department affirming that a 
nondiscriminatory policy is being utilized. 

4. Monitoring: The Equal Opportunity Department shall monitor the employment 
policies and practices of suppliers and lessees subject to this article as deemed 
necessary. The Equal Opportunity Department is authorized to conduct on-site 
compliance reviews of selected firms, which may include an audit of personnel and 
payroll records, if necessary. 

D. Legal Worker Requirements: The City of Phoenix is prohibited by A.R.S. § 41-4401 
from awarding a contract to any Contractor who fails, or whose subcontractors fail, to 
comply with A.R.S. § 23-214(A). Therefore, Contractor agrees that: 

1. Contractor and each subcontractor it uses warrants their compliance with all federal 
immigration laws and regulations that relate to their employees and their compliance 
with A.R.S. § 23-214, subsection A. 

2. A breach of a warranty under paragraph 1 will be deemed a material breach of the 
contract that is subject to penalties up to and including termination of the contract. 

3. The City of Phoenix retains the legal right to inspect the papers of any Contractor or 
subcontractor employee who works on the contract to ensure that the Contractor or 
subcontractor is complying with the warranty under paragraph 1. 

E. Health, Environmental, and Safety Requirements: The Contractor’s products, 
services and facilities will be in full compliance with all applicable Federal, State and 
local health, environmental and safety laws, regulations, standards, codes and 
ordinances, regardless of whether or not they are referred to by the City. At the request 
of City representatives, the Contractor will provide the City: 

1. Environmental, safety and health regulatory compliance documents (written safety 
programs, training records, permits, etc.) applicable to services provided by the 
Contractor in this contract. 

2. A list of all federal, state, or local (EPA, OSHA, Maricopa County, etc.) citations or 
notice of violations issued against their firm or their subcontractors including dates, 
reasons, dispositions and resolutions. 

3. The City will have the right, but not the obligation to inspect the facilities, 
transportation vehicles or vessels, containers and disposal facilities provided by the 
Contractor or subcontractor. The City will also have the right to inspect operations 
conducted by the Contractor or subcontractor in the performance of this agreement. 
The City further reserves the right to make unannounced inspections of the 
Contractor’s facilities (during normal business hours). 

F. Compliance with Laws: Contractor agrees to fully observe and comply with all 
applicable Federal, State and local laws, regulations, standards, codes and ordinances 
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when performing under this Contract regardless of whether they are being referred to by 
the City. Contractor agrees to permit City inspection of Contractor’s business records, 
including personnel records to verify any such compliance. Because the contractor will 
be acting as an independent contractor, the City assumes no responsibility for the 
Contractor’s acts. 

G. Lawful Presence Requirement: Pursuant to A.R.S. §§ 1-501 and -502, the City of 
Phoenix is prohibited from awarding a contract to any natural person who cannot 
establish that he or she is lawfully present in the United States. In order to establish 
lawful presence, this person must produce qualifying identification and sign a City-
provided affidavit affirming that the identification provided is genuine. This requirement 
will be imposed at the time of contract award. In the event the prevailing responder is 
unable to satisfy this requirement, the City will offer the award to the next-highest scoring 
responder. The law does not apply to fictitious entities such as corporations, 
partnerships and limited liability companies. 

H. Continuation During Disputes: Contractor agrees that notwithstanding the existence of 
any dispute between the parties, insofar as is possible, under the terms of the contract, 
the Contractor will continue to perform the obligations required of Contractor during the 
continuation of any such dispute unless enjoined or prohibited by an Arizona Court of 
competent jurisdiction. 

I. Emergency Purchases: The City reserves the right to purchase from other sources 
those items which are required on an emergency basis and cannot be supplied 
immediately from stock by the Contractor. 

4.4. Costs and Payments 
A. General: Any prompt payment terms offered must be clearly noted by the Contractor on 

all invoices submitted to the City for the payment of goods or services received. The City 
will make every effort to process payment for the purchase of material or services within 
thirty to forty-five calendar days after receipt of a correct invoice, unless a good faith 
dispute exists to any obligation to pay all or a portion of the account. Payment terms are 
specified in the Offer. 

B. Payment Deduction Offset Provision: Contractor acknowledges that the City Charter 
requires that no payment be made to any Contractor as long as there is an outstanding 
obligation due to the City. Contractor agrees that any obligation it owes to the City will be 
offset against any payment due to the Contractor from the City. 

C. Late Submission of Claim by Contractor: The City will not honor any invoices or 
claims which are tendered one year after the last item of the account accrued. 

D. Discounts: Payment discounts will be computed from the date of receiving acceptable 
products, materials and/or services or correct invoice, whichever is later to the date 
payment is mailed. 
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E. No Advance Payments: Advance payments are not authorized. Payment will be made 
only for actual services or commodities that have been received, unless addressed 
specifically in the Scope of work for subscription services. 

F. Fund Appropriation Contingency: The Contractor recognizes that any agreement 
entered into will commence upon the day first provided and continue in full force and 
effect until termination in accordance with its provisions. The Contractor and the City 
herein recognize that the continuation of any contract after the close of any given fiscal 
year of the City, which ends on June 30th of each year, will be subject to the approval of 
the budget of the City providing for or covering such contract item as an expenditure 
therein. The City does not represent that said budget item will be actually adopted, said 
determination being the determination of the City Council at the time of the adoption of 
the budget. 

G. Maximum Prices: The City will not be invoiced at prices higher than those stated in any 
contract resulting from this Offer. Contractor certifies, by signing this Offer that the prices 
offered are no higher than the lowest price the Contractor charges other buyers for 
similar quantities under similar conditions, as applicable and shown by quotes for like 
services and goods. Contractor further agrees that any reductions in the price of the 
goods or services covered by this Offer and occurring after award will apply to the 
undelivered balance. The Contractor will promptly notify the City of such price 
reductions. 

H. F.O.B. Point: All prices are to be quoted F.O.B. destination, unless specified elsewhere 
in this solicitation. 

4.5. Contract Changes 
A. Contract Amendments: Contracts will be modified only by a written contract 

amendment signed by persons duly authorized to enter into contracts on behalf of the 
Contractor. No verbal agreement or conversation with any officer, agent, or employee of 
the City either before or after execution of the contract, will affect or modify any of the 
terms or obligations contained or to be contained in the contract. Any such verbal 
agreements or conversation shall be considered as unofficial information and in no way 
binding upon the City or the Contractor. All agreements shall be in writing and contract 
changes shall be by written amendment signed by both parties. 

B. Assignment - Delegation: No right or interest in this contract nor monies due 
hereunder will be assigned in whole or in part without written permission of the City, and 
no delegation of any duty of Contractor will be made without prior written permission of 
the City, which may be withheld for good cause. Any assignment or delegation made in 
violation of this section will be void. 

C. Non-Exclusive Contract: Any contract resulting from this solicitation will be awarded 
with the understanding and agreement that it is for the sole convenience of the City. The 
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City reserves the right to obtain like goods or services from another source when 
necessary. 

4.6. Risk of Loss and Liability 
A. Title and Risk of Loss: The title and risk of loss of material or service will not pass to 

the City until the City actually receives the material or service at the point of delivery; and 
such loss, injury, or destruction will not release seller from any obligation hereunder. 

B. Acceptance: All material or service is subject to final inspection and acceptance by the 
City. Material or service failing to conform to the specifications of this contract will be 
held at Contractor's risk and may be returned to the Contractor. If so returned, all costs 
are the responsibility of the Contractor. Noncompliance will conform to the cancellation 
clause set forth in this document. 

C. Force Majeure: Except for payment of sums due, neither party will be liable to the other 
nor deemed in default under this contract if and to the extent that such party's 
performance of this contract is prevented by reason of force majeure. The term "force 
majeure" means an occurrence that is beyond the control of the party affected and 
occurs without its fault or negligence. Force majeure will not include late performance by 
a subcontractor unless the delay arises out of a force majeure occurrence in accordance 
with this force majeure term and condition. If either party is delayed at any time in the 
progress of the work by force majeure, the delayed party will notify the other party in 
writing of such delay, as soon as is practical, of the commencement thereof and will 
specify the causes of such delay in such notice. Such notice will be hand-delivered or 
mailed certified-return receipt and will make a specific reference to this provision, 
thereby invoking its provisions. The delayed party will cause such delay to cease as 
soon as practicable and will notify the other party in writing when it has done so. The 
time of completion will be extended by contract modification for a period of time equal to 
the time that results or effects of such delay prevent the delayed party from performing in 
accordance with this contract. 

D. Loss of Materials: The City does not assume any responsibility, at any time, for the 
protection of or for loss of materials, from the time that the contract operations have 
commenced until the final acceptance of the work by the City. 

E. Contract Performance: Contractor will furnish all necessary labor, tools, equipment, 
and supplies to perform the required services at the City facilities designated, unless 
otherwise specifically addressed in the scope, or elsewhere in this Agreement. The 
City's authorized representative will decide all questions which may arise as to the 
quality and acceptability of any work performed under the contract. If, in the opinion of 
the City's authorized representative, performance becomes unsatisfactory, the City will 
notify the Contractor. The Contractor will have 30 days from that time to correct any 
specific instances of unsatisfactory performance, unless a different amount of time is 
specified in the agreement. In the event the unsatisfactory performance is not corrected 
within the time specified, the City will have the immediate right to complete the work to 
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its satisfaction and will deduct the cost to cover from any balances due or to become due 
the Contractor. Repeated incidences of unsatisfactory performance may result in 
cancellation of the agreement for default. 

F. Damage to City Property: Contractor will perform all work so that no damage to the 
building or grounds results. Contractor will repair any damage caused to the satisfaction 
of the City at no cost to the City. Contractor will take care to avoid damage to adjacent 
finished materials that are to remain. If finished materials are damaged, Contractor will 
repair and finish to match existing material as approved by the City at Contractor's 
expense. 

4.7. City's Contractual Rights 
Whenever one party to this contract in good faith has reason to question the other party's intent 
to perform, the former party may demand that the other party give a written assurance of this 
intent to perform. In the event that a demand is made and no written assurance is given within 
five days, the demanding party may treat this failure as an anticipatory repudiation of this 
contract. 

A. Non-Exclusive Remedies: The rights and remedies of the City under this Contract are 
non-exclusive. 

B. Default in One Installment to Constitute Breach: Each installment or lot of the 
agreement is dependent on every other installment or lot and a delivery of non-
conforming goods or a default of any nature under one installment or lot will impair the 
value of the whole agreement and constitutes a total breach of the agreement as a 
whole. 

C. On Time Delivery: Because the City is providing services which involve health, safety 
and welfare of the general public, delivery time is of the essence. Delivery must be made 
in accordance with the delivery schedule promised by the Contractor. 

D. Default: In case of default by the Contractor, the City may, by written notice, cancel this 
contract and repurchase from another source and may recover the excess costs by (1) 
deduction from an unpaid balance due; (2) collection against the Solicitation and/or 
Performance Bond, or (3) a combination of the aforementioned remedies or other 
remedies as provided by law. 

E. Covenant Against Contingent Fees: Seller warrants that no person or selling agent 
has been employed or retained to solicit or secure this contract upon an agreement or 
understanding for a commission, percentage, brokerage, or contingent fee, excepting 
bona fide employers or bona fide established commercial or selling agencies maintained 
by the seller for the purpose of securing business. For breach or violation of this 
warranty, the City will have the right to annul the contract without liability or in its 
discretion to deduct from the contract price a consideration, or otherwise recover the full 
amount of such commission, brokerage or contingent fee. 
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F. Cost Justification: In the event only one response is received, the City may require that 
the Contractor submit a cost proposal in sufficient detail for the City to perform a 
cost/price analysis to determine if the Offer price is fair and reasonable. 

G. Work Product, Equipment, and Materials: All work product, equipment, or materials 
created or purchased under this contract belongs to the City and must be delivered to 
the City at City’s request upon termination of this contract. Contractor agrees to assign 
to City all rights and interests Contractor may have in materials prepared under this 
contract that are “works for hire” within the meaning of the copyright laws of the United 
States, including any right to derivative use of the material. 

4.8. Contract Termination 
A. Gratuities: The City may, by written notice to the Contractor, cancel this contract if it is 

found that gratuities, in the form of entertainment, gifts or otherwise, were offered or 
given by the Contractor or any agent or representative of the Contractor, to any officer or 
employee of the City making any determinations with respect to the performing of such 
contract. In the event this contract is canceled by the City pursuant to this provision, the 
City will be entitled, in addition to any other rights and remedies, to recover or withhold 
from the Contractor the amount of the gratuity. 

B. Conditions and Causes for Termination: 

1. This contract may be terminated at any time by mutual written consent, or by the 
City, with or without cause, upon giving thirty-day written notice to Contractor. The 
City at its convenience, by written notice, may terminate this contract, in whole or in 
part. If this contract is terminated, the City will be liable only for payment under the 
payment provisions of this contract for services rendered and accepted material 
received by the City before the effective date of termination. Title to all materials, 
work-in-process and completed but undeliverable goods, will pass to the City after 
costs are claimed and allowed. The Seller will submit detailed cost claims in an 
acceptable manner and will permit the City to examine such books and records as 
may be necessary in order to verify the reasonableness of any claims. 

2. The City reserves the right to cancel the whole or any part of this contract due to 
failure of Contractor to carry out any term, promise, or condition of the contract. The 
City will issue a written notice of default to Contractor for acting or failing to act as in 
any of the following: 

 In the opinion of the City, Contractor provides personnel who do not meet the 
requirements of the contract; 

 In the opinion of the City, Contractor fails to perform adequately the stipulations, 
conditions or services/specifications required in this contract; 

 In the opinion of the City, Contractor attempts to impose on the City personnel or 
materials, products or workmanship, which is of an unacceptable quality; 
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 Contractor fails to furnish the required service and/or product within the time 
stipulated in the contract; 

 In the opinion of the City, Contractor fails to make progress in the performance of 
the requirements of the contract and/or gives the City a positive indication that 
Contractor will not or cannot perform to the requirements of the contract. 

C. Contract Cancellation: All parties acknowledge that this contract is subject to 
cancellation by the City of Phoenix pursuant to the provision of Section 38-511, Arizona 
Revised Statutes. 

4.9. State and Local Transaction Privilege Taxes 
In accordance with applicable state and local law, transaction privilege taxes may be applicable 
to this transaction. The state and local transaction privilege (sales) tax burden and legal liability 
to remit taxes are on the Contractor that is conducting business in Arizona and the City of 
Phoenix. Any failure by the Contractor to collect applicable taxes from the City will not relieve 
the Contractor from its obligation to remit taxes. It is the responsibility of the prospective bidder 
to determine any applicable taxes. The City will look at the price or offer submitted and will not 
deduct, add or alter pricing based on speculation or application of any taxes, nor will the City 
provide advice or guidance. If you have questions regarding your tax liability, please seek 
advice from a tax professional prior to submitting your Offer. You may also find information at 
https://www.phoenix.gov/finance/plt or https://www.azdor.gov/Business. Once your Offer is 
submitted, the Offer is valid for the time specified in this Solicitation, regardless of mistake or 
omission of tax liability. If the City finds over payment of a project due to tax consideration that 
was not due, the Contractor will be liable to the City for that amount, and by contracting with the 
City, the Contractor agrees to remit any overpayments back to the City for miscalculations on 
taxes included in an offer price. 

4.10. Tax Indemnification 
Contractor will pay all federal, state and local taxes applicable to its operation and any persons 
employed by the Contractor, and require the same of all subcontractors. Contractor will hold the 
City harmless from any responsibility for taxes, damages and interest, if applicable, 
contributions required under federal, and/or state and local laws and regulations and any other 
costs including transaction privilege taxes, unemployment compensation insurance, Social 
Security and Worker's Compensation, and require the same of all subcontractors. 

4.11. Tax Responsibility Qualification 
Contractor may be required to establish, to the satisfaction of City, that any and all fees and 
taxes due to the City or the State of Arizona for any License or Transaction Privilege taxes, Use 
Taxes or similar excise taxes, are currently paid (except for matters under legal protest). 
Contractor agrees to a waiver of the confidentiality provisions contained in the City Finance 
Code and any similar confidentiality provisions contained in Arizona statutes relative to State 
Transaction Privilege Taxes or Use Taxes. Contractor agrees to provide written authorization to 
the City Finance Department and to the Arizona State Department of Revenue to release tax 
information relative to Arizona Transaction Privilege Taxes or Arizona Use Taxes in order to 
assist the Department in evaluating Contractor's qualifications for and compliance with contract 
for duration of the term of contract. 

https://www.phoenix.gov/finance/plt
https://www.azdor.gov/Business
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4.12. No Israel Boycott 
If this Contract is valued at $100,000 or more and requires Contractor (a company engaging in 
for-profit activity and having ten or more full-time employees) to acquire or dispose of services, 
supplies, information technology, or construction, then Contractor must certify and agree that it 
does not and will not boycott goods or services from Israel, pursuant to Title 35, Chapter 2, 
Article 9 of the Arizona Revised Statutes. Provided that these statutory requirements are 
applicable, Contractor by entering this Contract now certifies that it is not currently engaged in, 
and agrees for the duration of the Contract to not engage in, a boycott of goods or services from 
Israel. 

4.13. No Forced Labor of Ethnic Uyghurs 
If this Contract requires Contractor (a company engaging in for-profit activity and having ten or 
more full-time employees) to acquire or dispose of services, supplies, information technology, 
goods, or construction, then pursuant to Title 35, Chapter 2, Article 10 of the Arizona Revised 
Statutes Contractor must certify and agree that it and any contractors, subcontractors, or 
suppliers it utilizes do not and will not use the forced labor of ethnic Uyghurs in the People’s 
Republic of China or any goods or services produced by such forced labor. Provided these 
statutory requirements are applicable, Contractor, by entering this Contract, now certifies it is 
not currently engaged in, and agrees for the duration of the Contract to not engage in, (a) the 
use of forced labor of ethnic Uyghurs in the People’s Republic of China; (b) the use of any 
goods or services produced by the forced labor of ethnic Uyghurs in the People’s Republic of 
China; or (c) the use of any contractors, subcontractors, or suppliers that use the forced labor or 
any goods or services produced by the forced labor of ethnic Uyghurs in the People’s Republic 
of China. 

4.14. Advertising 
Except as required by law, Contractor shall not publish, release, disclose or announce to any 
member of the public, press, official body, or any other third party any information or documents 
concerning this Agreement or any part thereof without the prior written consent of the City. The 
name of any City site on which services are performed by the Contractor pursuant to this 
Agreement shall not be used in any advertising or other promotional context by Contractor 
without the prior written consent of the City. 

4.15. Strict Performance 
Failure of either party to insist upon the strict performance of any item or condition of the 
contract or to exercise or delay the exercise of any right or remedy provided in the contract, or 
by law, or the acceptance of materials or services, obligations imposed by this contract, or by 
law, will not be deemed a waiver of any right of either party to insist upon the strict performance 
of the contract. 

4.16. Authorized Changes 
The City reserves the right at any time to make changes in any one or more of the following: (a) 
specifications; (b) methods of shipment or packing; (c) place of delivery; (d) time of delivery; 
and/or (e) quantities. If the change causes an increase or decrease in the cost of or the time 
required for performance, an equitable adjustment may be made in the price or delivery 
schedule, or both. Any claim for adjustment will be deemed waived unless asserted in writing 
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within sixty days from the receipt of the change. Price increases or extensions of delivery time 
will not be binding on the City unless evidenced in writing and approved by the Chief 
Procurement Officer prior to the institution of the change. 
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5. SPECIAL TERMS AND CONDITIONS 
5.1. Term of Contract 
The term of this Contract will commence on or about February 1, 2024 and will continue for a 
period of five (5) years thereafter. 

5.2. Price 
All prices submitted shall be firm and fixed for the initial one-year of the contract. Thereafter, 
price increases will be considered annually provided the adjustments are submitted in writing 
with 60 days’ notice to the Procurement Officer. Price increase requests shall be accompanied 
with written documentation to support the increase, such as a letter from the manufacturer, 
published price index, applicable change in law, etc. Price decrease requests do not require 
supporting documentation and are allowed at any time during the contract term. 

The City will be the sole judge in determining the allowable increase amount. Price increases 
agreed to by any staff other than the Chief Procurement Officer are invalid. The Contractor 
acknowledges and agrees to repay all monies paid because of a requested price increase 
unless the increase was specifically approved, in writing, by the Chief Procurement Officer. 

5.3. Method of Ordering 
Contractor shall deliver items and/or services only upon receipt of a written purchase order. All 
Contractor invoices and packing/delivery tickets must include the City of Phoenix purchase 
order number. 

5.4. Method of Invoicing 
Invoice must be emailed in .pdf format to invoices@phoenix.gov and must include the following: 

• City purchase order number or shopping cart number 

• Items listed individually by the written description and part number 

• Unit price, extended and totaled 

• Quantity ordered, back ordered, and shipped 

• Applicable tax 

• Invoice number and date 

• Delivery address 

• Payment terms 

• FOB terms 

• Remit to address 

mailto:invoices@phoenix.gov
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5.5. Method of Payment 
Payment to be made from Contractor’s invoice and a copy of the signed delivery/service ticket 
submitted to cover items received and accepted during the billing period. 

5.6. Partial Payments 
Partial payments are not authorized on individual purchase orders. Payment will be made upon 
final delivery and acceptance of all goods and services on the purchase order. 

5.7. Supplier Profile Changes 
It is the responsibility of the Contractor to promptly update their profile in procurePHX at 
https://www.phoenix.gov/procure. If Contractor’s legal identify has changed, the Procurement 
Officer must be notified immediately. Failure to do so may result in non-payment of invoices and 
contract termination. 

5.8. Suspensions of Work 
The City reserves the right to suspend work wholly or in part if deemed necessary for the best 
interest of the City. This suspension will be without compensation to the Contractor, other than 
to adjust the contract completion/delivery requirements. 

5.9. Hours of Work 
All work under this contract shall be coordinated with the City’s authorized Department 
representative. Any changes to the established schedule must have prior written approval by 
the City’s authorized Department representative. 

5.10. Performance Interference 
Contractor shall notify the City’s authorized Department representative immediately of any 
occurrence and/or condition that interferes with the full performance of the contract and confirm 
it in writing within 24 hours. 

5.11. Licenses and Permits 
Contractor will keep current Federal, State, and local licenses and permits required for the 
operation of the business conducted by the Contractor as applicable to this contract. 

5.12. Miscellaneous Fees 
Additional charges for fuel surcharges, delivery charges, dealer prep, environmental fees, waste 
disposal, shop supplies, set-up, freight and/or shipping and handling, etc. will not be paid. These 
costs must be incorporated in the pricing provided. 

Labor rates (Shop and On-site) shall be charged as a flat hourly rate and are allowed only in 
performance of services under this agreement. Travel hours and other incidental fees will not be 
permitted under this agreement. Labor hours will be from “check-in” to “check-out” at the 
worksite. 

https://www.phoenix.gov/procure
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5.13. Equipment Installation 
All equipment shall be completely assembled and installed by the Contractor and ready for use 
on the City’s property at Various locations. 

5.14. Industry Standards 
It is intended that the manufacturer in the selection of components will use material and design 
practices that are the best available in the industry for the type of operating conditions to which 
the item will be subjected. Component parts shall be selected to give maximum performance, 
service life and safety and not merely meet the minimum requirements of this specification. All 
parts, equipment and accessories shall conform in strength, quality of material and 
workmanship to recognized industry standards. 

The term “heavy duty” if used in these specifications shall mean that the item to which the term 
is applied shall exceed the usual quantity, quality, or capacity supplied with standard production 
items and it shall be able to withstand unusual straining, exposure, temperature, wear and use. 

The City reserves the right to waive minor variations if, in the opinion of the City’s authorized 
Department representative, the basic unit meets the general intent of these specifications. 

The product offered shall not include a major component that is of a prototype nature or has not 
been in production for a sufficient length of time to demonstrate reliability. 

If the specifications stated herein for component items do not comply with legal requirements, 
the Contractor shall so notify the City prior to the offer opening due date. 

5.15. Inspection and Acceptance 
Each product delivered shall be subject to complete inspection by the City prior to acceptance. 
Inspection criteria shall include, but not be limited to, conformity to the specifications, 
mechanical integrity, quality, workmanship and materials. Ten business days will be allowed for 
this process. If delivered items are unacceptable and returned to the Contractor prior to 
acceptance, an additional five business days will be allowed for inspection when subsequent 
delivery occurs. It shall be the Contractor’s responsibility to pick up unacceptable products, 
correct the deficiencies, and return the product following the corrections. 

5.16. Product Discontinuance 
The City may award contracts for products and/or models of equipment because of this 
solicitation. If a product or model is discontinued by the manufacturer, the City, in its sole 
discretion, may allow the Contractor to provide a substitute for the discontinued item. Contractor 
shall request permission to substitute a new product or model and will provide the following: 

• A formal announcement from the manufacturer that the product or model has been 
discontinued. 

• Documentation from the manufacturer that names the replacement product or model. 

• Documentation that provides clear and convincing evidence that the replacement meets 
or exceeds all specifications required by the original solicitation. 
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• Documentation that provides clear and convincing evidence that the replacement will be 
compatible with all functions or uses of the discontinued product or model. 

• Documentation from the manufacturer confirming that the price for the replacement item 
will be the same as the discontinued item. 

• The Chief Procurement Officer will be the sole judge in determining the allowable 
substitute, new product or model change for discontinued item. 

5.17. Pallet Charge 
All pallets supplied shall be non-refundable, no-deposit. 

5.18. Start-up Supplies 
All necessary supplies for initial operation shall be provided with the equipment at the time of 
installation by the Contractor at no additional cost to the City. 

5.19. Substitution of Specified Items 
Whenever in the specifications any item or process is requested or identified by manufacturer 
name, proprietary name, or patent such specifications shall be used to facilitate descriptions of 
the item or process and shall be followed by the words “or equal”. The Contractor may offer any 
item or process that is equal in every respect. However, if the item or process delivered is not, in 
the opinion of the City of Phoenix, equal in every respect to the specifications, then the 
Contractor must furnish the item or material that is equal, in the opinion of the City. 

5.20. Communication in English 
It is mandatory that the Contractor’s lead person assigned to any City facility can speak, read, 
and write in English to effectively communicate with City staff. 

5.21. Contractor Assignments 
The Contractor hereby agrees that any of its employees who may be assigned to a City site to 
satisfy obligations under this contract shall be used exclusively for that purpose during the hours 
when they are working in areas covered by this contract and shall perform no work at other City 
facilities. If other services, in addition to or separate from, the services specified herein, may be 
deemed necessary by the Chief Procurement Officer or his authorized representative, the 
Contractor may be requested to perform the additional or special service. 

5.22. Final Inspection and Approval 
The Contractor will request the City’s authorized Department representative to conduct a site 
inspection after the project is complete. City’s authorized Department representative will prepare 
a “punch-list” during the inspection and will forward a copy to the Contractor. 

After the “punch-list” items have been corrected, the Contractor will request a final inspection 
with the authorized Department representative. Final project approval is contingent upon the 
City authorized Department representative’s final inspection and written approval. 
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5.23. Specifications 
The specifications and/or drawings associated with this project are intended to generally 
describe a complete installation. Any additional materials or labor required for the complete 
project as intended shall be provided by the Contractor, even if it has not been detailed in this 
document. 

5.24. Transition of Contract 
Contractor will, without limitation, provide important information to a successor Contractor and 
the City to ensure continuity of service at the required level of proficiency and agrees to provide 
to the City all files, supplies, data, records, and any other properties or materials of the City, 
which the City owns or has rights to pursuant to this contract and which are in the possession of 
Contractor. The provisions of this section will survive the expiration or termination of this 
contract. 

5.25. Types of Work Supervision 
The Contractor shall provide onsite supervision and appropriate training to assure competent 
performance of the work. Contractor or authorized agent will make sufficient daily routine 
inspections to ensure the work is performed as required by this contract. 

5.26. Background Screening 
Contractor agrees that all Contractor and subcontractors’ workers (collectively “Contract 
Worker(s))” pursuant to this Agreement will be subject to background and security checks and 
screening (collectively “Background Screening”) at Contractor’s sole cost and expense, unless 
otherwise provided for in the scope of work. Contractor’s background screening will comply with 
all applicable laws, rules and regulations. Contractor further agrees that the background 
screening is necessary to preserve and protect the public health, safety and welfare. The City 
requires a completed Contract Worker Badge/Key/Intrusion Detection Responsibilities 
Agreement for each Contract Worker who requires a badge or key. 

5.27. Background Screening Risk Level 
The City has established two levels of risk: Standard and Maximum risk. If the scope of work 
changes, the City may amend the level of risk, which could require the Contractor to incur 
additional contract costs to obtain background screens or badges. 

5.28. Terms of This Section Applicable to all Contractor’s Contracts and 
Subcontracts 

Contractor will include Contract Worker background screening in all contracts and subcontracts 
for services furnished under this agreement. 

5.29. Materiality of Background Screening Requirements; Indemnity 
The background screening requirements are material to City’s entry into this agreement and any 
breach of these provisions will be deemed a material breach of this contract. In addition to the 
indemnity provisions set forth in this agreement, Contractor will defend, indemnify and hold 
harmless the City for all claims arising out of this background screening section including, but 
not limited to, the disqualifications of a Contract Worker by Contractor. The background 



Invitation For Bid #IFB FY24-086-04 
Title: Roofing Replacement and Repairs (Federally Funded) 

46 

 

screening requirements are the minimum requirements for the Agreement. The City in no way 
warrants that these minimum requirements are sufficient to protect Contractor from any liabilities 
that may arise out of the Contractor’s services under this Agreement or Contractor’s failure to 
comply with this section. Therefore, Contractor and its Contract Workers will take any 
reasonable, prudent and necessary measures to preserve and protect public health, safety and 
welfare when providing services under this Agreement. 

5.30. Continuing Duty; Audit 
Contractor’s obligations and requirements will continue throughout the entire term of this 
Agreement. Contractor will maintain all records and documents related to all background 
screenings and the City reserves the right to audit Contractor’s records. 

5.31. Variances and Exemptions 
Contract Workers who fall under the following areas may be considered exempt from this policy: 

• Federal Homeland Defense Bureau. 

• Transportation Security Administration. 

• Federal Aviation Administration. 

• Department of Public Safety (DPS) Administration – presenting a current Level One 
Department of Public Safety fingerprint card. 

• Arizona or other State Bars. 

• Other background checks performed within the last three to five years may be approved 
if they fit all required criteria herein, at the City’s discretion. 

5.32. Background Screening – Maximum Risk 
A. Determined Risk Level: The current risk level and background screening required is 

MAXIMUM RISK. 

B. Maximum Risk Level: A maximum risk background screening will be performed every 
fiveyears when the Contract Worker’s work assignment will: 

1. work directly with vulnerable adults or children, (under age 18); or 

2. any responsibility for the receipt of payment of City funds or control of inventories, 
assets, or records that are at risk of misappropriation; or 

3. unescorted access to: 

a. City data centers, money rooms, high-value equipment rooms; or 

b. unescorted access to private residences; or 

c. access to critical infrastructure sites/facilities; or 

d. direct or remote access to Criminal Justice Information Systems (CJIS) 
infrastructure. 
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C. Requirements: The background screening for maximum risk level will include a 
background check for real identity/legal name and will include felony and misdemeanor 
records from any county in the United States, the State of Arizona, plus any other 
jurisdiction where the Contractor worker has lived at any time in the preceding seven 
years from the Contract Worker’s proposed date of hire. In addition, Maximum screening 
levels may require additional checks as included herein, depending on the scope of 
work, and may be amended if the scope of work changes. 

5.33. Contractor Certification; City Approval of Maximum Risk Background 
Screening 

Unless otherwise provided for in the Scope of Work, Contractor will be responsible for: 

A. determining whether Contract Worker(s) are disqualified from performing work for the 
City for maximum risk level background checks; and, 

B. submitting pass/fail results to the City for approval; and, 

C. reviewing the results of the background check every three to five years, dependent on 
scope; and, 

D. to engage in whatever due diligence is necessary to make the decision on whether to 
disqualify a Contract Worker; and, 

E. Submitting the list of qualified Contract Workers to the contracting department; and, 

F. If, upon review of the background information, the City will advise the Contractor if it 
believes a Contract Worker should be disqualified. The Contractor will evaluate the 
Contract Worker and if the Contractor believes that there are extenuating circumstances 
that suggest that the person should not be disqualified, the Contractor will discuss those 
circumstances with the contracting department. The contracting department decision on 
disqualification of a Contract Worker is final. 

G. For sole proprietors, the Contractor must comply with the background check for himself 
and any business partners, or members or employees who will assist on the contract 
and for whom the requirements of the Agreement apply. 

H. By executing this agreement, Contractor certifies and warrants that Contractor has read 
the background screening requirements and criteria in this section, and that all 
background screening information furnished to the City is accurate and current. 

I. The City final documented decision will be an “approve” or “deny” for identified Contract 
Workers. 

J. The City will not keep records related to background checks once they are confirmed. 
Information to verify the results will be returned to the Contractor, or any contracted 
agency that assists with review, after the City’s completed review. 
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K. By executing this agreement, Contractor further certifies and warrants that Contractor 
has satisfied all such background screening requirements for the maximum risk 
background screening, and verified legal worker status, as required. 

L. Contract Workers will not apply for the appropriate City of Phoenix identification and 
access badge or keys until Contractor has received the City’s written acceptance of 
Contract Worker’s maximum risk background screening. The City may, in its sole 
discretion, accept or reject any or all the Contract Workers proposed by Contractor for 
performing work under this Agreement. A Contract Worker rejected for work at a 
maximum risk level under this agreement will not be proposed to perform work under 
other city contracts or engagements without city’s prior written approval. 

M. For any childcare or health worker positions, or Criminal Justice Information Systems 
access in the scope of work, Contractor is required to send the City updated background 
checks every three years. 

N. The Contractor will submit prior to scheduling any services, a current list of names, 
addresses, and social security numbers of all employees requiring access to the facility. 
The Contractor is responsible for obtaining security clearance from the Police 
Department for all employees. The City reserves the right to change the restricted areas 
as needed. The Contractor grants the rights to the Police Department to conduct 
background checks of all employees entering the building. All employees will submit to 
the background check before access to the facility is given. 

O. The background checks will be conducted prior to any employee entering to work and 
will be based upon information provided to the Police Department including, but not 
limited to: name, address, date and place of birth, social security number, INS number if 
applicable, and a copy of a valid photo identification. The information will be provided to 
the City’s authorized Department representative at least five business days (excluding 
weekends and holidays) in advance of the need for access. The form will be provided by 
the City’s authorized Department representative. The City’s authorized Department 
representative will conduct the security check. 

P. The City may, at any time, in its sole discretion, refuse to allow an employee access to 
an area for any of the following reasons, but not limited to: 

1. Conviction of a felony. 

2. Conviction of a misdemeanor (not including traffic or parking violation). 

3. Any outstanding warrants (including traffic and parking violations). 

4. A person currently on parole or probation. 

5. A person currently involved in an investigation. 
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5.34. Air Pollution Emergency Proclamation 
The City requires Contractors to provide information with their submittal, to the extent 
practicable, the amount of reactive organic compounds in their products. The City requires 
Contractors to also identify any products with special storage requirements or special hazards 
such as, reactive, temperature, or shock sensitive, dangerous when wet or with other unusual 
hazards. 

Contractor should advise the Procurement Officer of any substitute products which contain 
either no reactive organic compounds or an amount less than that contained in the product(s) 
specified in this solicitation. This notification should be provided at least ten days prior to the 
solicitation due date.  

5.35. Dust Control 
Contractor shall not cause or allow any dust generating operation, use of property, or any other 
operation which cause fugitive dust emissions that exceed the 20% visible emission opacity limit 
in Rule 300 of Maricopa County’s Air Pollution Control Regulations. The Contractor shall 
suppress emission of dust to comply with this limit. 

The Contractor shall NOT use grading, blading, disking, a gannon or like equipment to control 
weeds without prior written authorization from the City's authorized Department representative. 
Earthmoving activities shall be conducted in accordance with the standards and work practices 
defined in Maricopa County Fugitive Dust Rule 310. Contractor shall obtain a Maricopa County 
Dust Control Permit for each site where there is earthmoving on areas greater than 0.1 acres. 
Contractor may submit invoices for reimbursement of dust control permit fees when necessary, 
provided documentation is included to verify the fee. 

The use of leaf blowers is strictly prohibited. Acceptable alternatives to leaf blowers include: 
brooms, rakes, walk behind leaf vacuums, and PM-10 Compliance Sweepers. Debris shall not 
be swept into the street. 

5.36. Equipment / Safety 
The Contractor shall be responsible for providing and for the placement of barricades, tarps, 
plastic, flag tape, and other safetyraffic control equipment required to protect its employees, the 
public, surrounding areas, equipment and vehicles. The flow of vehicular traffic shall not be 
impeded at any time during this project. The safety of the Contractor’s employees and the public 
is of prime concern to the City and the Contractor must take all necessary steps to assure 
proper safety during the performance of the Contractor. 

5.37. OSHA Laws and Regulations 
Emergency Spill Response Plan: Contractor shall determine whether products selected could 
require an emergency spill response plan for any hazardous material used. If such 
determination is made, a plan for directing employees in proper response procedures must be 
submitted. At a minimum, the response plan must address the following: 

• Provide a description of equipment on site available to contain and/or respond to an 
emergency/spill of the material. 

• Notification procedures. 
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• Response coordination procedures between Contractor and the City. 

• Provide a Site Plan showing the location of stored hazardous materials and location of 
spill containment/response equipment. 

• Provide a description of the training provided to the Contractor employees. 

Hazardous Materials Storage and Labeling Specifications: Contractor shall, to the 
satisfaction of the City of Phoenix’s environmental representative, properly and safely store all 
hazardous materials, which shall include as a minimum, the following: 

• Have a designated storage site for hazardous material, which includes secondary 
containment. 

• Provide signage approved by the City of Phoenix’s environmental representative clearly 
identifying the hazardous materials storage site. Signage must be in language 
understood by Contractor’s on-site employees. 

• All hazardous materials containers must be labeled according to OSHA requirements 
and bear applicable NFPA or HMIS labels. 

OSHA Guideline Compliance: Contractor shall comply with all applicable Federal, State, City 
and local laws, regulations and rules including, but not limited to: 

• Safety Data Sheets – Contractor shall furnish to the City’s Department copies of Safety 
Data Sheets (SDS), or all products used, prior to beginning service in any facility. 
Contractor must update copies of the SDS on an annual basis. In addition, each time a 
new chemical or cleaning product is introduced into any facility, a copy of that product’s 
SDS must be provided prior to the product being used in any facility. The Safety Data 
Sheets must be in compliance with OSHA Regulation 1910.1200, paragraph g. 

• Labeling of Hazardous Materials – Contractor shall comply with the OSHA Regulation 
1910.1200 paragraph f, concerning the labeling of all chemical containers 

• Caution Signs – Contractor shall use caution signs as required by OSHA Regulation 
1910.144 and 1910.145 at no cost to the City. Caution signs must be on-site during each 
scheduled cleaning. 

• Blood Borne Pathogens – Contractor shall comply with OSHA Standard 29CFR 
1910.1030 Blood Borne Pathogens as it pertains to the training, safety, and equipment 
needed for all employees engaged in contracted service. Contractor shall be responsible 
for compliance on date of contract acceptance and shall provide proof to the City’s 
Department. 

Proof of compliance with OSHA regulation 1910.1200, Hazard Communication, shall be 
provided to the City’s Department, upon commencement of this Contract, and reviewed by the 
Department Safety Analyst for verification. Failure of the Contractor or their employees to 
comply with all applicable laws and rules shall permit the City to immediately terminate resultant 
Contract without liability. 
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SDS Notebooks: Contractor shall maintain on the site a notebook containing current (dated 
within the past three years or verified as most current by manufacturer) SDS for all materials 
being used on site, whether or not they are defined as a Hazardous Material. The notebook 
shall be kept in the Contractor’s on-site storage area. The notebook must be kept up-to-date as 
materials are brought onto and removed from the site. A complete copy of the SDS notebook 
shall also be provided to the City. New products must be approved for use by the City by 
providing a copy of the product’s SDS for review and approval. 
 
Non-Hazardous Materials Labeling Specifications: The Contractor shall clearly label all 
packaged products, whether or not they are classified as Hazardous Materials under this 
Section. If any such unlabeled containers are discovered on the Site, the City’s environmental 
representative will notify the Contractor and Contractor will within one hour clearly label the 
container or remove it from the site. Any containers that are filled from larger containers must 
also be labeled. 
 
Offsite Storage of Hazardous Materials: The City encourages storage of hazardous materials 
off site until the materials are needed on site. Solvent based strippers and cleaners will NOT be 
stored on City property. 
 
Hazardous Materials Management Program Documentation: The Contractor shall make all 
required documentation available immediately upon request of the City’s environmental 
representative. The Contractor shall also provide the City’s environmental representative with 
copies of all permits obtained from environmental regulatory agencies. 
 
Contractor Training Requirements: The Contractor shall provide requested copies of the 
company’s written Hazardous Communications Program to the City of Phoenix that satisfies 
requirements listed under sections e, f, g, and h of 29 CFR 1910.1200, Hazard 
Communications. The Contractor must demonstrate how employees are trained in the proper 
use, storage, and disposal of chemical products and wastes in a language understood by the 
Contractor’s on-site employees. 

5.38. Right-of-Way Management Program 
Pursuant to Phoenix City Code, Article XV as revised September 18, 2007, the Contractor must 
comply with the City Right-of-Way Management Program when performing services under this 
agreement. Requirements may be found at www.phoenix.gov/streetsraffic-management/right-of-
way-mgmt-program-information. 

http://www.phoenix.gov/streetsraffic-management/right-of-way-mgmt-program-information
http://www.phoenix.gov/streetsraffic-management/right-of-way-mgmt-program-information
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6. FEDERAL CONTRACT CLAUSES - HOUSING HUD 
SPECIFIC 

6.1. Contracting with Small and Minority Businesses, Women's Business 
Enterprises, and Disadvantaged Business Enterprises 

Pursuant to national and City policy to award a fair share of contracts to small and minority 
businesses, women's business enterprises, and Disadvantaged Business Enterprises, 
Contractor shall take affirmative steps to assure that small and minority businesses, women’s 
business enterprises, and Disadvantaged Business Enterprises are utilized when possible as 
sources of supplies, equipment, construction, and services. Such affirmative steps shall include 
the following: 

A. Include qualified small and minority businesses, women's business enterprises, and 
Disadvantaged Business Enterprises on solicitation lists. 

B. Assure that small and minority businesses, women's business enterprises, and 
Disadvantaged Business Enterprises are solicited whenever they are potential sources. 

C. When economically feasible, divide total requirements into small tasks or quantities so 
as to permit maximum participation from small and minority businesses, women's 
business enterprises, and Disadvantaged Business Enterprises. 

D. Where the requirement permits, establish delivery schedules which encourage 
participation by small and minority businesses, women's business enterprises, and 
Disadvantaged Business Enterprises. 

E. Use the services and assistance of the Small Business Administration and the Minority 
Business Development Agency of the Department of Commerce and the Community 
Services Administration as required. 

F. Comply with the applicable requirements of the Small and Disadvantaged Business 
Enterprise Policy Plan for the City of Phoenix. 

G. Include affirmative steps, one through six in any subcontract. 

6.2. Debarment and Suspension (Executive Orders 12549 and 12689) 
in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 
CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and 
Suspension,” Contractor agrees that neither it, nor its principals is presently debarred, 
suspended proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in the transaction evidenced by this Contract by any federal department, and 
agrees to comply with the requirements of 2 CFR 180 and 24 CFR 2424. 

6.3. Access to Records 
The CITY, FEDERAL AGENCY, the Comptroller General of the United States, the Government 
Accounting Office, or any of their duly authorized representatives shall have access to any 
books, documents, papers, and records of the Contractor which are pertinent to any activity 
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performed under this Contract as required under 2 CFR 200.333 et seq. and 24 CFR 
570.502(7)(ii) for the purpose of making audit, examination, excerpts, and transcriptions. The 
Contractor shall keep and maintain such books, documents, papers, and records in accordance 
with 2 CFR 200.333 et seq. and for a period of at least three (3) years after the expiration or 
termination of this Agreement or three (3) years after the submission of the annual 
performance and evaluation report as prescribed in 24 CFR 91.520. The Contractor shall 
permit independent auditors access to its records and financial statements as necessary to 
comply with federal audit requirements. 

6.4. Termination for Cause and for Convenience 
A. The CITY may terminate this contract in whole, or from time to time in part, for the 

CITY’s convenience or the failure of the Contractor to fulfill the contract obligations 
(cause/default). The CITY shall terminate by delivering to the Contractor a written Notice 
of Termination specifying the nature, extent, and effective date of the termination. Upon 
receipt of the notice, the Contractor shall: (1) immediately discontinue all services 
affected (unless the notice directs otherwise), and (2) deliver to the CITY all information, 
reports, papers, and other materials accumulated or generated in performing the 
contract, whether completed or in process. 

B. If the termination is for the convenience of the CITY, the CITY shall be liable only for 
payment for services rendered before the effective date of the termination. 

C. If the termination is due to the failure of the Contractor to fulfill its obligations under the 
contract (cause/default), the CITY may (1) require the Contractor to deliver to it, in the 
manner and to the extent directed by the CITY, any work described in the Notice of 
Termination; (2) take over the work and prosecute the same to completion by contract of 
otherwise, and the Contractor shall be liable for any additional cost incurred by the CITY; 
and (3) withhold any payments to the Contractor, for the purpose of set-off or partial 
payment, as the case may be, of amounts owned by the CITY by the Contractor. In the 
event of termination for cause/default, the CITY shall be liable to the Contractor for 
reasonable costs incurred by the Contractor before the effective date of the termination. 
Any dispute shall be decided by the Contracting Officer. 

6.5. Byrd Anti-Lobbying Certification (31 U.S.C. 1351) 
In all contracts in excess of $100,000 the Contractor hereby certifies, to the best of his or her 
knowledge and belief, that: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
Contractor, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or 
an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of and Federal contract, grant, loan, or cooperative 
agreement. 
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B. Each Contractor tier must certify to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization or influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, 
officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 
U.S.C, 1352. 

C. If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress in connection with this Federal contract, grant, loan, or cooperative 
agreement, the Contractor shall complete and submit Standard Form-LLL, "Disclosure 
Form to Report Lobbying", in accordance with its instructions. Such disclosures are 
forwarded from tier to tier up to the non-Federal award. 

6.6. Clean Air Act and Federal Water Pollution Control Act 
Applicable to all contracts in excess of $150,000. The Contractor shall comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 USC 7401-7671q) and 
the Federal Water Pollution Control Act, as amended (33 USC 1251-1387). Violations must be 
reported to the City, FEDERAL AGENCY, and the San Francisco Regional Office of the 
Environmental Protection Agency (EPA).  

6.7. Procurement of Recovered Materials 
A. In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the 

Resource Conservation and Recovery Act, the Contractor shall procure items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 
247 that contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition. The Contractor shall procure items 
designated in the EPA guidelines that contain the highest percentage of recovered 
materials practicable unless the Contractor determines that such items: (1) are not 
reasonably available in a reasonable time period; (2) fail to meet reasonable 
performance standards, which shall be determined the basis of the guidelines of the 
National Institute of Standards and Technology, if applicable to the item, or (3) are only 
available at an unreasonable price. 

B. Paragraph (a) of this clause shall apply to items purchased under this contract where: 
(1) the Contractor purchases in excess of $10,000 of the item under this contract; or (2) 
during the preceding Federal fiscal year, the Contractor: (i) purchased any amount of the 
items for use under a contract that was funded with Federal appropriations and was with 
a Federal agency or a State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both under and outside that 
contract. 
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6.8. Contractor Employee Whistleblower Rights and Requirement to 
Inform Employees of Whistleblower Rights (Apr 2014) 

A. This contract and employees working on this contract will be subject to the whistleblower 
rights and remedies in the pilot program on Contractor employee whistleblower 
protections established at 41 U.S.C. 4712 by section 828 of the National Defense 
Authorization Act for Fiscal Year 2013 (Pub. L. 112-239) and FAR 3.908. 

B. The Contractor shall inform its employees in writing, in the predominant language of the 
workforce, of employee whistleblower rights and protections under 41 U.S.C. 4712, as 
described in section 3.908 of the Federal Acquisition Regulation. 

C. The Contractor shall insert the substance of this clause, including this paragraph (c), in 
all subcontracts over the simplified acquisition threshold. 

6.9. Audit 
The Contractor shall submit a financial audit within ninety (90) days after the close of any 
Contractor fiscal year in which the aggregate of federal grant funds expended from all sources 
both inclusive and exclusive of this agreement is Seven Hundred-Fifty Thousand Dollars 
($750,000) or more. The audit shall be in conformance with the audit requirements of 2 CFR 
Part 200.501. No funds resulting from this Contract shall be expended for the purpose of an 
audit without the prior written consent of the City. The decision to provide such consent shall be 
in the sole discretion of the City. 

6.10. Conflicts of Interest 
All parties hereto agree to abide by the provisions of 2 C.F.R. 200.318, which include (but are 
not limited to) the following: 

A. The Contractor shall maintain a written code or standards or conduct that shall govern 
the performance of its officers, employees or agents engaged in the award and 
administration of contracts supported by federal funds. 

B. No employee, officer, or agent of the Contractor shall participate in the selection, or in 
the award, or administration of, a contact supported by federal funds if a conflict of 
interest, real or apparent would be involved. Such a conflict of interest would arise when 
the employee, officer, or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ any of the parties 
indicated herein, has a financial or other interest in or a tangible personal benefit from a 
firm considered for a contract. 

C. The standards of conduct must provide for disciplinary actions to be applied for 
violations of such standards by officers, employees, or agents of the Contractor. 

6.11. Drug-Free Workplace Act of 1988 
The Contractor must comply with drug-free workplace requirements in Subpart B of 2 CFR § 
2429, which adopts the government-wide implementation (2 CFR part 182) of sections 5152-
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5158 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 
701-707). 

6.12. Department of Labor Wage Decision 
All Proposers should carefully review the Department of Labor Wage Decision and the 
applicable rates for Maricopa County and Residential. Applicable Wage Decisions are updated 
by the Department of Labor periodically. The current wage decision is: General Decision 
Number: AZ20230001 01/06/2023 

To see the current wage decision for Maricopa County and Residential, go to: 
https://www.wdol.gov/dba.aspx 

6.13. HUD Form 5369 
All Proposers should carefully review HUD Form 5369, incorporated herein by reference. In the 
context of this procurement the term PHA as used in HUD Form 5369 refers to the City of 
Phoenix. 

https://www.hud.gov/sites/documents/5369.pdf 

6.14. HUD Form 5369-B 
All Proposers should carefully review HUD Form 5369B, incorporated herein by reference. In 
the context of this procurement the term PHA as used in HUD Form 5369B refers to the City of 
Phoenix. 

http://portal.hud.gov/hudportal/documents/huddoc?id=5369-b.pdf 

6.15. HUD Form 5370-C, Section 1 
All Proposers should review the provisions in HUD Form 5370C, Section 1, incorporated herein 
by reference and is incorporated in the Contract between the successful Proposer and the City 
of Phoenix. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C1.pdf 

6.16. HUD Form 5370-C, Section 2 
All Proposers should review the provisions in HUD Form 5370C, Section 2, incorporated herein 
by reference and is incorporated in the Contract between the successful Proposer and the City 
of Phoenix. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C2.pdf 

6.17. HUD Form 5370 
All Proposers should carefully review HUD Form 5370, incorporated herein by reference. In the 
context of this procurement the term PHA as used in HUD Form 5370 refers to the City of 
Phoenix. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/5370.pdf 

https://www.wdol.gov/dba.aspx
https://www.hud.gov/sites/documents/5369.pdf
http://portal.hud.gov/hudportal/documents/huddoc?id=5369-b.pdf
https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C1.pdf
https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C2.pdf
https://www.hud.gov/sites/dfiles/OCHCO/documents/5370.pdf
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6.18. HUD Form 5370-EZ 
All Proposers should carefully review HUD Form 5370-EZ, incorporated herein by reference. In 
the context of this procurement the term PHA as used in HUD Form 5370-EZ refers to the City 
of Phoenix. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-EZ.pdf 

6.19. HUD Form 4010 
All Proposers should carefully review HUD Form 4010, incorporated herein by reference and is 
incorporated in the Contract between the successful Proposer and the City of Phoenix. 

http://portal.hud.gov/hudportal/documents/huddoc?id=4010.pdf 

6.20. HUD Table 5.1 
All Proposers should carefully review HUD Table 5.1, incorporated herein by reference. In the 
context of this procurement the term PHA as used in HUD Form 5370 refers to the City of 
Phoenix. 

https://www.hud.gov/sites/documents/74608C05PIHH.pdf 

6.21. Federal Funding Accountability and Transparency Act (FFATA) 
The AGENCY will comply with the requirements of 2 CFR part 25 Universal Identifier and 
System for Award Management (SAM). The AGENCY must have an active registration in SAM 
in accordance with 2 CFR part 25, appendix A, and have a Unique Entity Identifier (UEI). The 
AGENCY will also comply with the provisions of FFATA which includes requirements on 
executive compensation, and 2 CFR part 170 Reporting Subaward and Executive 
Compensation Information. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-EZ.pdf
http://portal.hud.gov/hudportal/documents/huddoc?id=4010.pdf
https://www.hud.gov/sites/documents/74608C05PIHH.pdf
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7. DEFENSE AND INDEMNIFICATION 
7.1. Standard General Defense and Indemnification 
Contractor (“Indemnitor”) must defend, indemnify, and hold harmless the City of Phoenix and its 
officers, officials (elected or appointed), agents, and employees (“Indemnitee”) from and against 
any and all claims, actions, liabilities, damages, losses or expenses (including but not limited to 
court costs, attorney fees, expert fees, and costs of claim processing, investigation and 
litigation) of any nature or kind whatsoever (“Losses”) caused, or alleged to be caused, in whole 
or in part, by the wrongful, negligent or willful acts, or errors or omissions of Indemnitor or any of 
its owners, officers, directors, members, managers, agents, employees or subcontractors 
(“Indemnitor’s Agents”) arising out of or in connection with this Contract. This defense and 
indemnity obligation includes holding Indemnitee harmless for any Losses arising out of or 
recovered under any state’s Workers’ Compensation Law or arising out of the failure of 
Indemnitor or Indemnitor’s Agents to conform to any federal, state or local law, statute, 
ordinance, rule, regulation or court decree. Indemnitor’s duty to defend Indemnitee accrues 
immediately at the time a claim is threatened or a claim is made against Indemnitee, whichever 
is first. Indemnitor’s duty to defend exists regardless of whether Indemnitor is ultimately found 
liable. Indemnitor must indemnify Indemnitee from and against any and all Losses, except 
where it is proven that those Losses are solely a result of Indemnitee’s own negligent or willful 
acts or omissions. Indemnitor will be responsible for primary loss investigation, defense and 
judgment costs where this indemnification applies. In consideration of the award of this 
Contract, Indemnitor waives all rights of subrogation against Indemnitee for losses arising from 
the work performed by Indemnitor or Indemnitor’s Agents for the City of Phoenix. The 
obligations of Indemnitor under this provision survive the termination or expiration of this 
Contract. 



Invitation For Bid #IFB FY24-086-04 
Title: Roofing Replacement and Repairs (Federally Funded) 

59 

 

8. INSURANCE REQUIREMENTS 
8.1. Contractor's Insurance 
Contractor and subcontractors must procure insurance against claims that may arise from or 
relate to performance of the work hereunder by Contractor and its agents, representatives, 
employees and subcontractors. Contractor and subcontractors must maintain that insurance 
until all their obligations have been discharged, including any warranty periods under this 
Contract.  
 
The City in no way warrants that the limits stated in this section are sufficient to protect the 
Contractor from liabilities that might arise out of the performance of the work under this Contract 
by the Contractor, its agents, representatives, employees or subcontractors and Contractor may 
purchase additional insurance as they determine necessary. 

8.2. Scope and Limits of Insurance 
Contractor must provide coverage with limits of liability not less than those stated below. An 
excess liability policy or umbrella liability policy may be used to meet the liability limits provided 
that (1) the coverage is written on a “following form” basis, and (2) all terms under each line of 
coverage below are met.  

8.3. Commercial General Liability – Occurrence Form 
General Aggregate $2,000,000 
Products – Completed Operations Aggregate $1,000,000 
Personal and Advertising Injury $1,000,000 
Each Occurrence $1,000,000 

• The policy must name the City of Phoenix as an additional insured with respect to 
liability for bodily injury, property damage and personal and advertising injury with 
respect to premises, ongoing operations, products and completed operations and liability 
assumed under an insured contract arising out of the activities performed by, or on 
behalf of the Contractor related to this Contract. 

• There shall be no endorsement or modification which limits the scope of coverage or the 
policy limits available to the City of Phoenix as an additional insured. 

• City of Phoenix is an additional insured to the full limits of liability purchased by the 
Contractor. 

• The Contractor’s insurance coverage must be primary and non-contributory with respect 
to any insurance or self-insurance carried by the City. 

8.4. Automobile Liability 
Bodily Injury and Property Damage coverage for any owned, hired, and non-owned vehicles 
used in the performance of this Contract. 
 
Combined Single Limit (CSL) $1,000,000 
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• The policy must be endorsed to include the City of Phoenix as an additional insured with 
respect to liability arising out of the activities performed by, or on behalf of the 
Contractor, relating to this Contract. 

• City of Phoenix is an additional insured to the full limits of liability purchased by the 
Contractor. 

• The Contractor’s insurance coverage must be primary and non-contributory with respect 
to any insurance or self-insurance carried by the City. 

8.5. Worker’s Compensation and Employers’ Liability 
Workers’ Compensation Statutory 
Employers’ Liability:  
Each Accident $100,000 
Disease – Each Employee $100,000 
Disease – Policy Limit $500,000 

• Policy must contain a waiver of subrogation against the City of Phoenix. 

• This requirement does not apply when a contractor or subcontractor is exempt under 
A.R.S. §23-902(E), AND when such contractor or subcontractor executes the 
appropriate sole proprietor waiver form. 

8.6. Notice of Cancellation 
For each insurance policy required by the insurance provisions of this Contract, the Contractor 
must provide to the City, within 5 business days of receipt, a notice if a policy is suspended, 
voided or cancelled for any reason. Such notice must be mailed, emailed, or hand delivered to 
Housing Department, Managment Services, 251 W Washington Street 4th Floor, Phoenix, AZ 
85003 or hou.procurement@phoenix.gov. 

8.7. Acceptability of Insurers 
Insurance is to be placed with insurers duly licensed or authorized to do business in the state of 
Arizona and with an “A.M. Best” rating of not less than B+ VI. The City in no way warrants that 
the required minimum insurer rating is sufficient to protect the Contractor from potential insurer 
insolvency. 

8.8. Verification of Coverage 
Contractor must furnish the City with certificates of insurance (ACORD form or equivalent 
approved by the City) as required by this Contract. The certificates for each insurance policy are 
to be signed by a person authorized by that insurer to bind coverage on its behalf. 
 
All certificates and any required endorsements are to be received and approved by the City 
before work commences. Each insurance policy required by this Contract must be in effect at or 
prior to commencement of work under this Contract and remain in effect for the duration of the 
project. Failure to maintain the insurance policies as required by this Contract or to provide 
evidence of renewal is a material breach of contract. 
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All certificates required by this Contract must be sent directly to Housing Department, 
Managment Services, 251 W Washington Street 4th Floor, Phoenix, AZ 85003 or 
hou.procurement@phoenix.gov. The City project/contract number and project description must 
be noted on the certificate of insurance. The City reserves the right to review complete copies of 
all insurance policies required by this Contract at any time. DO NOT SEND CERTIFICATES OF 
INSURANCE TO THE CITY’S RISK MANAGEMENT DIVISION.  

8.9. Subcontractors 
Contractor’s certificates shall include all subcontractors as additional insureds under its policies 
OR Contractor shall be responsible for ensuring and verifying that all subcontractors have valid 
and collectable insurance. At any time throughout the life of the contract, the City of Phoenix 
reserves the right to require proof from the Contractor that its subcontractors have insurance 
coverage. All subcontractors providing services included under this Contract’s Scope of 
Services are subject to the insurance coverages identified above and must include the City of 
Phoenix as an additional insured. In certain circumstances, the Contractor may, on behalf of its 
subcontractors, waive a specific type of coverage or limit of liability where appropriate to the 
type of work being performed under the subcontract. Contractor assumes liability for all 
subcontractors with respect to this Contract. 

8.10. Approval 
Any modification or variation from the insurance coverages and conditions in this Contract must 
be documented by an executed contract amendment.  
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9. SUBMITTALS 
9.1. Copies 
Please submit one original, NA copies, and one electronic copy (portable drive or CD) of the 
Submittal Section and all other required documentation. Please do not lock the electronic copy 
with password protection so that the CITY may digitally incorporate the successful offer into the 
awarded contract. 

Please submit only the Submittal Section, do not submit a copy of the entire solicitation 
document. This Offer will remain in effect for a period of 180 calendar days from the opening 
date, and is irrevocable unless it is in the City’s best interest to release offer(s). 

9.2. Solicitation Response Check List 
Use this check list as a tool to review your submission to ensure that all required documents 
and forms are included. 

The written offer should be: 

• Typewritten for ease of evaluation 

• Signed by an authorized representative of the Offeror 

• Submitted with contact information for the individual(s) authorized to negotiate with the 
City 

A. Offeror's Proposal - A detailed proposal describing the firm or individual’s qualifications 
and experience responsive to the requirements of the solicitation and evaluation criteria. 

B. Pricing Proposal - A completed pricing proposal with all requested prices, quantities, 
and/or discounts completed. 

C. Submittal Forms - All submittal forms are completed and signed. 

D. Addenda - Signed copies of all published addenda. 

Offers must be in possession of the Department on or prior to the exact time and date indicated 
in the Schedule of Events. Late offers will not be considered. Electronic submission is preferred. 
Due to file size limitations for electronic transmission, offers sent by email may need to be sent 
in parts with multiple emails. It is the responsibility of the Offeror to ensure that the offer is 
received timely and that there are no technical reasons for the delay. Please refer to the 
Instructions Section for complete information regarding the submission of offers. 

9.3. Additional Quantities 
The City anticipates considerable activity under the resultant contract(s). However, no 
guarantee can be made as to actual roofing repairs and replacement, that will be purchased 
under this contract. The City reserves the right to add, change or delete quantities or items as 
circumstances may require. 
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Note: Offers taking exception to this option for additional quantities clause shall indicate in their 
offer. 

 



 

 
 

Page 1 of 1 
 

COSTS AND PAYMENTS 

(please complete and return with the submittal) 

 

PAYMENT TERMS & OPTIONS: Vendors must choose an option, if a box is not checked, the 
City will default to 0% - net 45 days: 

 

____ Contractor offers a prompt payment discount of either ______% - 30 days or 0% – 45 
days - to apply after receipt of invoice or final acceptance of the products (invoice approval), 
whichever date is later, starts the 30 days. If no prompt payment discount is offered, the default 
is 0%, net 45 days; effective after receipt of invoice or final acceptance of the products, 
whichever is later. Payment terms offering a discount will not be considered in the price 
evaluation of your offer. 

 

____ Contractor may be paid immediately upon invoice approval, if enrollment is made to the 
Single Use Account (SUA) Program, administered by the City’s servicing bank (“Bank”). By 

checking this box, the vendor accepts transaction costs charged by their merchant bank and 
agrees not to transfer to the City those extra charges. The City will not pay an increase in our 
services for the SUA charges; if an audit uncovers an upcharge for the SUA charges the vendor 
will owe the City all costs. The vendor may opt-out of the SUA program once, but then may not 
rejoin during the same contract term. For more information about the SUA program or to 
enroll, send email to mailbox.sua@phoenix.gov. 



Submittal Housing Department

Catalog Name for Ordering Short Description
Supplier Part Number(Required for 
Invoicing and Purchase Orders) Contract Price [Amount] Order Unit 

Minimum 
Quantity

HOU Roofing, Ancillary Business Hours Laborer
Laborer, other requested during business 
hours  $                             -   Hour 1

HOU Roofing, Ancillary Business Hours Roofer
Roofer, other requested during business 
hours  $                             -   Hour 1

HOU Roofing, Emergency/Outside Business 
Hours Laborer

Laborer, other requested outside business 
hours, weekend and City Holiday's  $                             -   Hour 1

HOU Roofing, Emergency/Outside Business 
Hours Roofer

Roofer, other requested outside business 
hours, weekend and City Holiday's  $                             -   Hour 1

HOU Roofing, Self-Adhered Rolled Install self-adhered rolled roofing  $                             -   Square feet 1

HOU Roofing, Shingle, 25 year 3-tab Install new 25 year 3-tab shingle roofing  $                             -   Square feet 1

HOU Roofing, Shingle, 30 year
Install new 30-year architectural shingle 
roofing  $                             -   Square feet 1

HOU Roofing, Underlayment, 15 pound
Install 15-pound underlayment that meets 
ASTM specs  $                             -   Square feet 1

HOU Roofing, elastromeric coating
Install elastromeric coating (includes 2 
coats)  $                             -   Square feet 1

HOU Roofing, Materials Removal 1 layer
Remove all Roofing Materials to sheathing 
up to one layer of shingles  $                             -   Square feet 1

HOU Roofing, Materials Removal 2 layer
Remove all Roofing Materials to sheathing 
up to two layers of shingles  $                             -   Square feet 1

HOU Roofing, Foam
Install foam roofing including the removal 
of existing (foam or other materials)  $                             -   Square feet 1

HOU Roofing, Decking Damage 4' x 8' x 1/2" Replace 4' x 8' x 1/2" Damage Decking  $                             -   Square feet 1

HOU Roofing, Decking Planks 1" x 6" Replace 1" x 6" Decking Planks  $                             -   Linear Feet 1

HOU Roofing, Fascia Board 2" x 6"
Replace damage fascia board with primed 
2" x 6"  $                             -   Linear Feet 1

HOU Roofing, Drip Edge 2" x 2"
Replace steel drip edge 2" x 2" or  
bonderized steel drip edge  $                             -   Linear Feet 1

HOU Roofing, collars or jacks 
Install new collars or roof jacks - field 
painted  $                             -   Each 1

HOU Roofing, crane/equipment, two stories
Additional crane/equipment fee for over 
two stories  $                             -   Activity Unit 1

Bid Price Schedule
Solicitation No: IFB FY24-086-04 Roofing Replacement and Repairs

Signature by Offeror (Printed Document)

X

Page 1 IFB-FY19-086-02



 

 
 

Page 1 of 1 
 

CONTRACTOR LICENSING REQUIREMENTS 

(please complete and return with the submittal) 

 

Offeror shall comply with all statutes and rules of the State of Arizona and the Registrar of 
Contractors. In accordance with A.R.S. § 32-1151, and unless otherwise exempted by A.R.S. § 
32-1121, Offeror shall have the correct class of license as required by the Registrar of 
Contractors for the work specified, at the time of offer submission. 

Offeror certifies possession of the following license: 

 
Licensed Contractor’s Name 
 
 
Class 
 
 
License Number. 
 
 
Expiration Date 

 
_________________________________________________ 
 
 
_________________________________________________ 
 
 
_________________________________________________ 
 
 
_________________________________________________ 
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YEARS IN BUSINESS AND REFERENCES 

(please complete and return with the submittal) 

 

Contractor certifies that they have provided _______________________________________ 
listed in this solicitation for a period of ____ year(s). 

Contractor shall furnish the names, addresses, and telephone numbers of a minimum of three 
firms or government organizations for which the Contractor is currently furnishing or has 
furnished, the goods or services. 

 

Name of Company:  __________________________________________________ 

Name of Contact:  __________________________________________________ 

Email Address:  __________________________________________________ 

Phone Number:  __________________________________________________ 

 

Name of Company:  __________________________________________________ 

Name of Contact:  __________________________________________________ 

Email Address:  __________________________________________________ 

Phone Number:  __________________________________________________ 

 

Name of Company:  __________________________________________________ 

Name of Contact:  __________________________________________________ 

Email Address:  __________________________________________________ 

Phone Number:  __________________________________________________ 
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EMERGENCY 24-HOUR SERVICE CONTACT 

(please complete and return with the submittal) 

 

Contact Name:  __________________________________________________ 

Telephone Number:  __________________________________________________ 

 

Alternate Contact:  __________________________________________________ 

Telephone Number:  __________________________________________________ 
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WARRANTY 

(please complete and return with the submittal) 

 

 

Specify the Contractor or dealership / manufacturer where warranty work will be done: 

 
Contractor 
 
 
Address 
 
 
City, State, Zip Code 
 
 
 

 
_________________________________________________ 
 
 
_________________________________________________ 
 
 
_________________________________________________ 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER INELIGIBILITY 
AND VOLUNTARY EXCLUSION 

(please sign and return with the submittal) 

The prospective participant (Contractor for a federally funded project) certifies, by submission of 
this solicitation and certification, that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. Where the prospective 
participant is unable to certify to any of the statements in this certification, such participant shall 
attach an explanation to this solicitation. 

THE PARTICIPANT (Contractor for a federally funded project), CERTIFIES OR AFFIRMS THE 
TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS 
SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE 
PROVISIONS OF 31 U.S.C. 3801 ET SEQ. ARE APPLICABLE THERETO. 

____________________________________ 
Authorized Official Name 

____________________________________ 
Title of Authorized Official 

____________________________________ 
Signature 

____________________________________ 
Date 
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CONFLICT OF INTEREST AND TRANSPARENCY FORM 

(please complete, sign, and return with the submittal) 

This form must be signed and submitted to the City and all questions must be answered (or N/A) or 
your Offer may be considered non-responsive. 

1. Name of person submitting this disclosure form.

First  MI  Last  Suffix 
2. Contract Information

Solicitation # or Name: 

3. Name of individual(s) or entity(ies) seeking a contract with the City (i.e. parties to the Contract)

4. List any individuals(s) or entity(ies) that are owners, partners, parent, sublessees, joint venture,
or subsidiaries of the individual or entity listed in Question 3. Please include all Board members,
executive committee members and officers for each entry. If not applicable, indicate N/A.

5. List any individuals or entities that will be subcontractors on this contract or indicate N/A.
 Subcontractors may be retained, but not known as of the time of this submission.
 List of subcontracts, including the name of the owner(s) and business name:

6. List any attorney, lobbyist, or consultant retained by any individuals listed in Questions 3, 4, or 5
to assist in the proposal or seeking the resulting contract. If none, indicate N/A.
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7. Disclosure of Conflict of Interest:
A. City Code Section 43-34

Are you aware of any fact(s) with regard to this solicitation or resulting contract that would 
raise a “conflict of interest” issue under City Code Section 43-34?  
“An elected City official or a City employee shall not represent any person or business for 

compensation before the City regarding any part of a procurement, including any resulting 
contract, if during the time the elected official is or was in office or the employee is or was 
employed by the City such elected official or employee played a material or significant role in 
the development of the solicitation, any other part of the procurement, or the contract award.” 
 I am not aware of any conflict(s) of interest under City Code Section 43-34.
 I am aware of the following potential or actual conflict(s) of interest:

B. ARS Sections 38-501 et. Seq. & City Charter Chapter 11

State law and the Phoenix City Charter and Code prohibit public officers or employees, their close 
relatives, and any businesses they, or their relatives, own from (1) representing before the City any 
person or business for compensation, (2) doing business with the City by any means other than 
through a formal procurement, and (3) doing business with the City without disclosing that the 
person has an interest in the contract. This prohibition extends to subcontracts on City contracts and 
also applies to parent, subsidiary, or partner businesses owned by a public officer or employee. See 
A.R.S. Sections 38-501 through 38-511, for more information (City Charter, Chapter 11, applies the 
state conflict-of-interest law to City employees).  

Please note that any contract in place at the time a person becomes a public officer or employee 
may remain in effect. But the contract may not be amended, extended, modified, or changed in any 
manner during the officer’s or employee’s city service without following city administrative 
regulations. 

Are you aware of any fact(s) with regard to this contract that would raise a “conflict of 

interest” issue under A.R.S. Sections 38-501 through 38-511 (See Arizona Revised 
Statutes regarding conflict of interest at www.azleg.gov). 

 I am not aware of any conflict(s) of interest under Arizona Revised Statutes Sections
38-501 through 38-511.

 I am aware of the following conflict(s) of interest:

http://www.azleg.gov/
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8. Acknowledgements

A.Solicitation Transparency Policy – No Contact with City Officials or Staff During Evaluation

 I understand that a person or entity who seeks or applies for a city contract, or any other
person acting on behalf of that person or entity, is prohibited from contacting city officials and
employees regarding the contract after a solicitation has been posted.

 This “no-contact” provision only concludes when the contract is awarded at a City Council
meeting. If contact is required with City official or employees, the contact will take place in
accordance with procedures by the City. Violation of this prohibited contacts provision, set
out in City Code Sections 2-190.4 and 43-36, by respondents, or their agents, will lead to
disqualification.

B.Fraud Prevention and Reporting Policy

 I acknowledge that the City has a fraud prevention and reporting policy and takes fraud
seriously. I will report fraud, suspicion of fraud, or any other inappropriate action to:
telephone no. 602-261-8999 or 602-534-5500 (TDD); or aud.integrity.line@phoenix.gov.

The purpose of the fraud policy is to maintain the City's high ethical standards. The policy includes a 
way for our business partners to report wrongdoing or bad behavior. Suspected fraud should be 
reported immediately to the Phoenix Integrity Line. The City has adopted a zero-tolerance policy 
regarding fraud. 

OATH 

I affirm that the statements contained in this form, including any attachments, to the best of my 
knowledge and belief are true, correct, and complete.  
Should any of the answers to the above questions change during the course of the contract, 
particularly as it relates to any changes in ownership, applicant agrees to update this form with the 
new information within 30 days of such changes. Failure to do so may be deemed a breach of 
contract. 

PRINT NAME  TITLE 

SIGNATURE  DATE 

COMPANY (CORPORATION, LLC, ETC.) NAME and DBA 

mailto:aud.integrity.line@phoenix.gov
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OFFER 

(please complete, sign, and return with the submittal) 

TO THE CITY OF PHOENIX - The Undersigned hereby offers and agrees to furnish the material 
and or service(s) in compliance with all terms, conditions, specifications, and addenda issued as 
a result of a solicitation. 

Arizona Sales Tax No. 
Use Tax No. for Out-of-State Suppliers 
City of Phoenix Sales Tax No. 
Arizona Corporation Commission File No. 

_______________________________________ 
_______________________________________ 
_______________________________________ 
_______________________________________ 

Taxpayer’s Federal Identification No.: If recommended for contract award, Offeror agrees to 
provide its federal taxpayer identification number or as applicable its social security number to 
the City of Phoenix for the purposes of reporting to appropriate taxing authorities, monies paid 
by the City of Phoenix under the awarded contract. If the Offeror provides its social security 
number, the City will only share this number with appropriate state and federal officials. This 
submission is mandatory under 26 U.S.C. § 6041A. 

Enter City’s Registration System ID Number 
Located at City’s eProcurement website (see SECTION 2 
– INSTRUCTIONS - CITY’S REGISTRATION)

Offeror has read, understands, and will fully and faithfully comply with this solicitation, its 
attachments and any referenced documents. Offeror certifies that the prices offered were 
independently developed without consultation with any other Offeror or potential Offerors. 

____________________________________ 
Authorized Signature 

____________________________________ 
Print Name and Title 
(President, Manager, Member) 

____________________________________ 
Date 

____________________________________ 
Offeror Legal Name and Company Type 
(LLC, Inc., Sole Proprietor) 

__________________________________________________ 
__________________________________________________ 
__________________________________________________ 

Street Address: 
City, State, Zip Code: 
Telephone Number: 
Email Address: __________________________________________________ 



ACCEPTANCE OF OFFER 

The Offer is hereby accepted. 

The Contractor is now bound to sell the material(s) or service(s) listed by the attached contract 
and based upon the solicitation, including all terms, conditions, specifications, amendments, etc. 
and the Contractor’s Offer as accepted by the City.  

This contract shall henceforth be referred to as Contract No. ____________.  The Contractor 
has been cautioned not to commence any billable work or provide any material or service under 
this contract until Contractor receives purchase order, or contract documentation. 

CITY OF PHOENIX 
A Municipal Corporation 
Jeffrey Barton, City Manager 

_________________________________ 

Director or delegate: 
Title: 
Department:

Attest: 

__________________________________    this _____day of ________________2023 

City Clerk 

Approved as to form this 19th day of January 2017. This document has been approved as to 
form by the City Attorney and is on file with the City Clerk. It need not be submitted to the City 
Attorney for approval unless the form document is altered. 
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Roofing Repairs and Replacement
City Clerk Number

Project:

Change 
Request 

#

Project No. Date:

2. Actual Material Costs with Documentation (excluding Mark-up(s)(M), Overhead (OH) and Profit (P))

TOTAL (2A)

3. Subcontractor/Rental Base Costs (excluding M, OH & P)

Company Name Work Title Hourly Rate Hours Total

4. Subcontractor Base Costs (excluding M, OH & P) (with Documentation)

0

1. General Description 

Manufacturer/Material Number Base Cost Sales Tax Total

   ANCILLARY REQUEST SUMMARY WORKSHEET

SRM Number



Total Labor Materials

TOTAL (3A)

5. General Contractor Self Performed Work (with Documentation)

TOTAL (4A)

5. Profit and Overhead

(a) Sub Total (2A+3A+4A) =
(b) Profit  x 6.00% $0.00
(c) Overhead:  x 2.00% $0.00

=
6. Overall Cost to Project

Percentage Changed Variance Attached (Y/N)
(a) Original Cost =
(b) Change Order
(c) Change Order

=

7. Approvals

Housing Approval

Date

Grand Total of Project with Change Orders $0.00

$0.00

TOTAL CHANGE ORDER REQUEST $0.00

$0.00
$0.00
$0.00

$0.00

0 0 0

Work Title Hours LCP Tracker Total
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