


CITY OF PHOENIX
REQUEST FOR BIDS

DEPARTMENT



Martha A. Perches, Contract Compliance 
Equal Opportunity 

Point of Contact for SBE Requirements

Equal Opportunity Department 
artha.perches@phoenix.gov

City of Phoenix Representatives

mailto:Kevin.query@phoenix.gov
mailto:martha.perches@phoenix.gov


 Vendor Registration



mailto:kevin.query@phoenix.gov
https://eprocurement.phoenix.gov/irj/portal
https://solicitations.phoenix.gov/






The City of Phoenix SBE Goals Committee has established an SBE participation goal of 13% for this 
contract.

The successful submitter is required to meet or exceed the required SBE Goal for ALL work 
performed on the construction contract.

The Prime Contractor is required to demonstrate good faith efforts to utilize certified SBE firms to 
achieve this goal during the life of this contract.



Due at Time of Submittal

Contractor’s Statement of Proposed SBE Utilization

Letters of Intent to Perform as an SBE Subcontractor / Supplier

 Failure to submit complete & accurate forms = Non-Responsive



 To participate in this opportunity as an SBE, only firms
certified by the City of Phoenix in the specified scopes
of work shall be considered in calculating SBE
participation.

 Prime contractors may NOT self perform work
proposed for SBE participation.

 Eligible SBE’s can be found at:
https://phoenix.diversitycompliance.com

https://phoenix.diversitycompliance.com/


If the Bidder is Unable to Meet the Goal
“Good Faith Efforts”

To show proof of having exercised good faith efforts in trying to 
obtain bids from SBE firms to meet the utilization goals:

 Partial Waiver Request
 Full Waiver Request
 Supporting Documentation

Details pertaining to the above requirements are listed in the SBE 
Clause for this contract under the SBE Clause – Section III



In order to be a successful Prime Contractor in the SBE Program, you must show 
that you took all necessary and reasonable steps to achieve an SBE goal or other 
requirements of the SBE Program. 

The steps must be steps which could reasonably be expected to obtain sufficient 
SBE participation, even if such steps were not fully successful. 



Martha A. Perches at
602-495-5259

Email: martha.perches@phoenix.gov

For assistance, please contact:





Project consists of a new single story, three apparatus 
bay fire station containing 13 dormitories, fitness room, 
and work/living spaces.

The building is approximately 13,233 square feet. 

Project also includes the construction of a Helipad.
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Approximate Helipad
Location
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Allowances 1 through 3: Not used

Allowance No. 4: Include lump sum of One Hundred 
Thousand and 00/100 Dollars ($100,000.00) for 
Owner directed Work and/or unforeseen conditions.

Allowance No. 5: Appliances: Include the lump sum of 
Thirty-Five Thousand and 00/100Dollars ($35,000.00) 
for purchase of appliances as indicated.







Acknowledge all Addenda P-1

Completed Bid Proposal P-1 to P-3 & P.S.-1

Included your Bid Bond or Guarantee Cashier’s 
Check (S.B.-1)

Completed List of Major Subcontractors & Suppliers 
(L.O.S.-1)

Submit in a separate sealed envelope:
Bid Bond – S.B.-1 (rated A- or better)
Failure to submit = Non-Responsive



THE THREE LOWEST BIDDERS MUST PROVIDE WITHIN 
THREE (3) CALENDAR DAYS AFTER BID OPENING DATE BY 4:00 P.M.



Receipt of Bid after the specified cut-off 
date and time

Deposit of Bid in the wrong location

Violating the “Contact with City 
Employees” policy



, City of Phoenix 



 Invitation for Bids (IFB) =
Specs / Plans / Addenda

 Pre-Bid Power Point
Presentation & Sign-In Sheet

 Preliminary Bid Results
 Final Results & Bid Tabulation

https://www.phoenix.gov/streets/procurement-opportunities/
https://www.phoenix.gov/streets/procurement-opportunities/


HTTPS://WWW.PHOENIX.GOV/STREETS/PROCUREMENTOPPORTUNITIES



Solicitations 
The City of Phoenix is committed to the principles of open competition and fairness for the procurement of goods and services. Working with customers, the City strives to ensure that 
our community receives the best value for the tax dollars that are expended. 

The following is a list of all formal solicitations estimated to cost $100,000 or more available for open competition. The list is inclusive of all formal solicitations issued by all City 
Departments for goods and services and for A.R.S Title 34 professional and construction services through the Office of the City Engineer. Please read the solicitation for submission 
instructions and requirements. 

For information about the results of recent solicitations, visit the Tabulations, Awards, and Recommendations web page. 

Search and Filter Options: 

Search for Solicitation by: Limit to NIGP ... 

@ Number O Title O Department O NIGP Code 

l Solicitation number "contains" searched term All 

- Clear Clear 

https://solicitations.phoenix.gov/


vendor.support@phoenix.gov
602.262.1819

mailto:vendor.support@phoenix.gov


Call Help Desk 
(602) 262-1819

Email Help Des 
vendor.support@phoenix.gov 

procurePHX 
}-\ave :-,0�? 
si91\ed \Jf'. 

2. Scan Your Signed W-9

3. Register in System

4. Set-Up ID & Passwor

To do business with the city you must register in procurePHX. To register, you 
must have a signed, scanned copy of your W-9_ Need Help? Email 
vendor.support@phoenix.gov or call (602) 262-1819. 

Instructions ) 

Registration ) 

ProcureP HX Log ,n ) 

https://www.phoenix.gov/finance/vendorsreg
https://eprocurement.phoenix.gov/irj/portal


Email all questions to:
Kevin.query@phoenix.gov 

Reference RFx Number: 6000001606 in 
your email subject line

Or call Kevin Query at:
(602) 495-2461

QUESTIONS 
AFTER TODAY?

Stay for 
ProcurePHX 

Overview 
otherwise,

THANK YOU FOR 
ATTENDING!!!

mailto:Kevin.query@phoenix.gov


Vendor 
Registration Login Viewing 

Solicitations

Subscribe to 
Notifications



Product Category Code is: 912000000 
RFx (Event) Number is: 6000001606

Note: The VENDOR NUMBER is to be 
included on the cover of the Bid 
Proposal



Click “Refresh” often

Make sure your Pop-Up blocker is turned OFF

Application is accessible with MS Edge (NOT Internet 
Explorer)

When in the application, check for Addendums and other 
uploads by scrolling to the far right until you see a vertical 
ribbon. Then scroll down on the ribbon.

When finished, always click “Close” on current screen, then 
click “Log Out” on upper right corner, following you can click 
the “X” in the upper right corner of the internet application.



F o 

RF 

o e

Thank you for yo r interest in becoming a vendor in th 

As a Vendor Administrator for your company yo hav 



Administration Messages 

RFx and Auctions > Overview > Rfx and Auctions 

Active Queries 

eRFxs Published 11) Ended /Ol Completed /Ol 
eAuction1 All /Ol Publislled /Ol Ended /Ol Completed /Ol 

eRF11-AI 

[ • Show Quick Criteria Mailtenance I

View: [[Standard View] •] I Crea e Response I Display Event Display Response I Print Previe 

'tJ Event Nllllber Event0escr1)tion Event Type 
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