
Request for Proposal
Landscaping Services – Commercial 

Pre-Offer Conference
Via WebEx

February 18, 2025
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RFP Timeline2

February 20, 2025, at 3:00 pm Written Inquiries Due

March 10, 2025, at 2:00 pm 
 

Deadline for Submittals

Contract Begins May 1, 2025



Important Item
3

Anything discussed today or at any 
point in time does not change 
anything in the RFP. 

Only a formal written and issued 
addendum changes the RFP.



Solicitation Instructions
 Transparency Policy starts at solicitation opening 

and ends at City Council Award
 All offerors must register at: 

https://www.phoenix.gov/procure
 All written inquiries are due February 20, 2025, at 

3:00 pm
 The City will not be responsible for oral instructions 

made by employees or officers, any changes will be 
in the form of solicitation addenda

 Businesses must be registered with the Arizona 
Corporation Commission (this is checked)

 Offeror must read the entire solicitation and accept 
all terms and conditions without exception
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https://www.phoenix.gov/procure


Special Terms and Conditions
Pricing
Background Screening
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Insurance & Indemnificatoin
 Please note the indemnification provisions within the 

solicitation 
 Insurance requirements cover:

 General Liability
 Automobile liability
 Worker’s compensation
 Professional liability

 Upon award, certificates of insurance (ACORD form or 
equivalent) must be provided to the City within 10-days

 Send to the Procurement Division at 
Hou.procurement@phoenix.gov
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mailto:Hou.procurement@phoenix.gov


Pre-requisites
Must be in operation 3-years
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Term
Commencing on or about May 1, 2025
Five-Year period
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Scope of Work
Commercial Ground and Landscape Services :

 Contractor shall keep all areas clean of weeds, debris, waste 
(dog/cat). dried/dead plants or parts of plants (leaves, fronds, 
branches, etc.) tumbleweeds, seedlings, and suckers. This is to 
included sidewalks, walls, and areas adjacent to the inside and 
outside of walls or anywhere debris has collected. All trees and 
shrubs shall be kept in such manner that they present a pleasing 
appearance and are not a sight or safety hazard. All areas shall 
be fertilized in accordance with the specification offered. Gravel 
areas shall be kept clean and raked in accordance with the 
specifications to be present a pleasing appearance. All irrigation 
systems shall be repaired and operating efficiently to insure health 
plants and turf. All turf areas shall be mowed, trim, cleaned and 
maintained according to the requirements. 

9



Evaluation Criteria

10



Evaluation Criteria

11



Submittals
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Submittals

13

 Labor Hourly Rate (Regular business hours and Premium)

 Replacement Costs

 Sign and Return



BIDS
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    Submittal Requirements:

• E-mail attachment or in-
person delivery

• Tab 1 Cover Letter with 
contact information 

• Tab 2 Attachments A-J
• Tab 3 Signed Addenda



Solicitation Transparency15

Tonja A. Lepur
Contract Specialist II – Contracts and Procurement

602-495-0616
Hou.procurement@phoenix.gov

Commencing on the date and time a solicitation is 
published, potential or actual offerors or respondents 
(including their representatives) shall only discuss 
matters associated with the designated procurement 
officer and not with any City Staff.

mailto:Melanie.Bynoe.Torzala@phoenix.gov
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