CITY OF PHOENIX
Community & Economic Development Department
ONE-STOP OPERATOR SERVICES RFP (RFP-CED25-OSO)

[bookmark: _Toc417650603][bookmark: _Toc417655118]Attachment B
CONFLICT OF INTEREST AND SOLICITATION TRANSPARENCY DISCLOSURE FORM

Each proposer shall complete, sign, and submit this form with its proposal.  Any proposal received without this completed and signed form will be disqualified as non-responsive. 

1. First Name, Middle Initial, Last Name, Suffix of Proposer’s Authorized Representative (person submitting this disclosure form and submitting the proposal)

___________________________________________________________________

2. Contract Information 

One-Stop Operator Services RFP (RFP-CED25-OSO)


3. Name of individual(s) or entity(ies) seeking a contract with the City (i.e. parties to the Contract)

___________________________________________________________________

___________________________________________________________________

4. List all individuals(s) or entity(ies) that are partners, parent companies, joint venturers, or subsidiaries of the individual or entity listed in Question 3.  Please include all board members, executive committee members, and officers for each entry.  If not applicable, list “N/A.”

___________________________________________________________________

___________________________________________________________________

5. List all individuals or entities that will be subcontractors on this Contract, including each business name and the owner’s name, or list “N/A” if no subcontractors will be used on this Contract or “TBD” if subcontractors have not yet been identified.

___________________________________________________________________

___________________________________________________________________





6. List all attorneys, lobbyists, or consultants retained by any individuals listed in the answers to Questions 3, 4, or 5, assisting with this proposal and/or with securing the contract resulting from this solicitation. If none, list “none.”


___________________________________________________________________

___________________________________________________________________

7. Disclosure of Conflict of Interest:

Is the proposer or the proposer’s authorized representative aware of any fact(s) with regard to this solicitation or the resulting contract that would raise a “conflict of interest” issue under City Code Section 43-34?  City Code Section 43-34 reads:

“An elected City official or a City employee shall not represent any person or business for compensation before the City regarding any part of a procurement, including any resulting contract, if during the time the elected official is or was in office or the employee is or was employed by the City such elected official or employee played a material or significant role in the development of the solicitation, any other part of the procurement, or the contract award.”

· The proposer and the proposer’s authorized representative are not aware of any conflict(s) of interest under City Code Section 43-34.

· The proposer or the proposer’s authorized representative is aware of the following potential or actual conflict(s) of interest:

___________________________________________________________________

___________________________________________________________________


8. Notice Regarding Prohibited Interest in Contracts:

Arizona Revised Statutes (A.R.S) Sections 38-501 through 38-511 and the Phoenix City Charter and Code prohibit public officers or employees, their close relatives, and any businesses they, or their relatives, own from: (1) representing before the City any person or business for compensation; (2) doing business with the City by any means other than through a formal procurement; and (3) doing business with the City without disclosing that the person has an interest in the contract.  This prohibition extends to subcontracts on City contracts and also applies to parent, subsidiary, or partner businesses owned by a public officer or employee.

Although any contract in place at the time a person becomes a public officer or employee may remain in effect, the contract may not be amended, extended, modified, or changed in any manner during the officer’s or employee’s city service without following city administrative regulations.

Is the proposer or the proposer’s authorized representative aware of any fact(s) with regard to this solicitation or the resulting contract that would raise a “conflict of interest” issue under A.R.S. Sections 38-501 through 38-511?

· The proposer and the proposer’s authorized representative are not aware of any conflict(s) of interest under A.R.S.Sections 38-501 through 38-511. 

· The proposer or the proposer’s authorized representative are aware of the following conflict(s) of interest:

________________________________________________________________

________________________________________________________________


9. Solicitation Transparency Policy (No Contact with City Officials or Staff During RFP Process) Acknowledgements:

· The proposer and the proposer’s authorized representative understand that a person or entity seeking or applying for a city contract, or any other person acting on behalf of that person or entity, is prohibited from contacting City officials and employees, other than the listed Procurement Officer, regarding a business opportunity after a solicitation has been posted.

· This “no-contact” provision only concludes when the contract resulting from this solicitation is awarded at a City Council meeting.  If contact is required with City official or employees, the contact will take place in accordance with procedures established by the City.  Violation of this prohibited contacts provision, set out in City Code Sections 2-190.4 and 43-36, as well as in Section V of this solicitation, by a proposer, or its agents, will lead to disqualification.

10. Fraud Prevention and Reporting Policy Acknowledgement:

· The proposer and the proposer’s authorized representative acknowledge that the City has a Fraud Prevention and Reporting Policy and takes fraud seriously.  The proposer or the proposer’s authorized representative shall report fraud, suspicion of fraud, or any other inappropriate action to the Phoenix Integrity Line at 602-261-8999 or 602-534-5500 (TDD); or via email to aud.integrity.line@phoenix.gov.

The purpose of the fraud policy is to maintain the City's high ethical standards.  The policy includes a way for business partners to report wrongdoing or bad behavior.  Suspected fraud should be reported immediately to the Phoenix Integrity Line.  The City has adopted a zero-tolerance policy regarding fraud.

OATH

The proposer’s authorized representative affirms the statements contained in this form, including any attachments, to the best of my knowledge and belief are true, correct, and complete.  Should any of the answers to the above questions change during the solicitation process or the resulting contract, particularly as it relates to any changes in ownership, the proposer agrees to update this form with the new information within 30 days of such changes.  Failure to do so may result in the disqualification of a proposal or be deemed a breach of contract resulting from this solicitation.


______________________________________________________________________
Printed Name and Title of Authorized Representative

____________________________		____________
Authorized Representative’s Signature 		Date

______________________________________________________________________
Proposer’s Legal Name (and DBA, if applicable)
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