
CITY OF PHOENIX

REQUEST FOR 

QUALIFICATIONS

AVIATION DEPARTMENT

Airport Planning On-Call Consulting Services, Fiscal Years 2021/22 -2025/26

PROCUREPHX PRODUCT CATEGORY CODE: 925000000

RFxNumber: 6000001030

October 22, 2020

PRE-SUBMITTAL MEETING



WELCOME AND INTRODUCTIONS

Samantha B. Ansmann,Contracts Specialist
Point of Contact for Submittals and RFQ Questions
Office of the City Engineer

samantha.ansmann@phoenix.gov(602) 681-5361

Jordan Feld, Program Manager

Deputy Director, Aviation Department

Jelena Stevanovic, Planning Superintendent

Aviation Department



MEETING OVERVIEW

Attendance Sheet and PowerPoint will be posted on City of Phoenixõs ProcurePHX 
system (RFx: 6000001030):

https://eprocurement.phoenix.gov/irj/portal

(or)

https://solicitations.phoenix.gov

It is your responsibility as a RFQ holder to determine, prior to submittal, if any 
Notifications have been issued.

This is your ONLYopportunity to discuss this solicitation with City staff.



AGENDA
V On-Call Services Overview

V Program Description

V Scope of Work/Services 

V SOQ Evaluation Criteria / RFQ Overview

V Submittal Requirements (Page Count, Disqualifications) 

V Important Dates: Selection Schedule

V Vendor Registration & ProcurePHX

V RFxElectronic Submittal

V Procurement Info

V Questions



ON-CALL SERVICES OVERVIEW

QThe City of Phoenix is seeking qualified consultants to providevarious 

Airport Planning (AP) on-call consulting services for the Aviation 

Department on an as-needed basis from:  

July 1, 2021 through June 30, 2025

QUp to 5 firms will be selected 

QQualification-Based Selection

QNo guarantee of work ðCity makes every effort to give work

QProjects as they come up ðon an òAs neededó basis



PROGRAM DESCRIPTION

Airfield design

Airspace analysis 

Facility planning 

Transportation planning 

Environmental policy and documentation 

Airport Planning On-Call Consulting (AP) Services include a range of 
airport planning functions and analysis related to:

Land use

Grants administration

Land compatibility

Mapping, Graphics

Public outreach

These services will be provided to the Aviation Departmentõs Planning & Environmental 

Division, in support of the planning and operation of the Cityõs three airports (PHX, 

DVT and GYR). The total agreement value for each selected firm will be $1.5 Million. 

Contract term will be 4 years, beginning July 1, 2021. 



SCOPE OF WORK/SERVICES
QThe City is looking for a variety of firms to ensure selected consultants 
can meet the diverse needs of Airport projects. 

QThis on-call program is intended for large aviation consulting firms 
with extensive, recent, and successful Large Hub airport planning 
experience with capabilities of providing a majority of AP services with 
their existing personnel and resources. 

QConsultants must have extensive planning experience, defined as 
professional activities and expertise with, large hub urban airports with 
international service, general aviation airports, and FAA policies and 
processes. 

Q Ideal firms in this group will have an established and positive 
relationship with key personnel in the FAAõs regional and district airport 
offices. 



SCOPE OF WORK/SERVICES (CONT.)

AP services may include, but are not limited to: 

QAgency coordination 

QDesign review 

QConcept development 

QFacilitation and visioning 

QGraphics and illustrations 

QMapping, ACAD, and GIS 

QModeling and forecasting 

QPublic outreach communications 

QRegulatory and technical analysis 



QUESTIONS?



SOQ EVALUATION CRITERIA
Maximum Number of Points is 1,000

A. Experience of the Firm (250 points)

B. Experience of Key Personnel (350 points) 

C. Project Management, Approach, and Responsiveness (250 Points) 

D. Staffing Information for Key Personnel (150 Points) 



SUBMITTAL 
REQUIREMENTS

Submit One (1) page Information Sheet

Paper Size shall be 8ı ò x11ó; Font size no 
less than 10 pt.

Each page containing resumes, evaluation 
criteria, and additional content will be 
counted toward the maximum page limit 

Pages that have project photos, charts and/or 
graphs will be counted toward the maximum 
page limit noted above



MAXIMUM 
PAGE COUNT

10pages permitted to address all Criteria

The following will NOTbe counted in the Maximum 
Page Count:

* Front and back covers

* Information Sheet

* Table of Contents

* Dividers (tabs)

UNLESSyou include information that may be considered by 
the selection panel



GROUNDS FOR DISQUALIFICATION

Failure to submit electronicallythrough the ProcurePHX 
online portal by the due date and time

Violating òContact with City Employeesó policy



IMPORTANT DATES:

SOQS DUE NOVEMBER 6, 2020

SELECTION NOTIFICATION MID-DECEMBER, 2020

ON-CALL PROGRAM EFFECTIVE JULY 1, 2021

Selection Schedule



VENDOR REGISTRATION
VENDOR.SUPPORT@PHOENIX.GOV

602.262.1819

Brief overview for online 

registration and procurePHX 

accessibility

mailto:vendor.support@phoenix.gov


NEW TO THE CITY OF PHOENIX?

All Firms MUSTbe registered in the Vendor Management System PRIOR TO 

submitting a Proposal 

New Firms ðAfter registering, the City will send an e-mail with a vendor 

numberin approx. 2 days

NEW: Information on how to register with the City is available at:

https://www.phoenix.gov/finance/vendorsreg

https://www.phoenix.gov/finance/vendorsreg


ALREADY REGISTERED ON PROCUREPHX?

All Firms MUST be registered in the Vendor Management System to SUBMIT a 
Proposal 

If your firm is already registered with the City of Phoenixõs ProcurePHX system, visit 
https://eprocurement.phoenix.gov/irj/portalto login and access the electronic 
solicitation

Product Category Code is: 925000000

RFx(Event) Number is: 6000001030

Note: The VENDOR NUMBER is to be included on the cover of the Statement Of 
Qualifications



RFX OVERVIEW

ÁRegistration

ÁLogin

ÁViewing Solicitations

ÁSubscribe to Notifications

ÁUploading SOQ

ÁSubmitting SOQ

ÁChecking Response Status

ÁEditing Response

ÁQuestions



LOGIN

Log in to ProcurePHX portal:

https://eprocurement.phoenix
.gov/irj/portal

Select RFxand Auctions tab on 
the top Ribbon

You will be taken to the RFx
Overview (Event)Page

https://eprocurement.phoenix.gov/irj/portal


FINDING SOLICITATIONS

Click the RefreshButton on 
the RFxOverview(Event)
Pageto see the most 
current information.

Find the solicitation youõd 
like to view from the list, by 
RFx (Event) Number. 

For this solicitation, your 
RFx (Event) Number is: 
6000001030



VIEW SELECTED SOLICITATION

1. Click the gray box next 
to the RFx (Event) 

Number youõd like to 
view. Then,

2. Click Display Event

This will open a new window 
to view the selected RFx

If you donõt see the new window, 
check your POP-UP BLOCKER.

1

2



WOULD YOU LIKE UPDATES ON THIS SOLICITATION?

Update your Participation 
Statusaccordingly

1. Click Participate. This will 
ensure you to get email 
notifications regarding your 
RFxEvent, i.e. Notifications, 
New Attachments. 

2. Review RFx Information 
Tab for Start/Due dates/ 
Title of Solicitation

1



DO YOU WANT TO SUBMIT FOR THIS SOLICITATION?

1. Click Create Response

2. Review Notes and 
AttachmentsTab for the 
RFQ, Pre-Submittal 
Presentation, Attendance 
Sheet, and Notifications, 
etc.  

1


